
CITY COUNCIL REGULAR MEETING
CITY OF NEW PORT RICHEY

NEW PORT RICHEY CITY HALL COUNCIL CHAMBERS
5919 MAIN STREET, NEW PORT RICHEY, FLORIDA

April 1, 2025
6:00 PM

 

AG EN DA

ANY PERSON DESIRING TO APPEAL ANY DECISION MADE BY THE CITY COUNCIL, WITH
RESPECT TO ANY MATTER CONSIDERED AT ANY MEETING OR HEARING, WILL NEED A
RECORD OF THE PROCEEDINGS AND MAY NEED TO ENSURE THAT A VERBATIM RECORD
OF THE PROCEEDINGS IS MADE, WHICH INCLUDES THE TESTIMONY AND EVIDENCE
UPON WHICH THE APPEAL IS TO BE BASED. THE LAW DOES NOT REQUIRE THE CITY
CLERK TO TRANSCRIBE VERBATIM MINUTES; THEREFORE, THE APPLICANT MUST MAKE
THE NECESSARY ARRANGEMENTS WITH A PRIVATE REPORTER (OR PRIVATE REPORTING
FIRM) AND BEAR THE RESULTING EXPENSE. (F.S.286.0105)

ORDER OF
BUSINESS

1. Call to Order – Roll Call

2. Pledge of Allegiance

3. Moment of Silence

4. Approval of March 18, 2025 Regular Meeting Minutes Page 3

5. Swearing-In of New Police Officer Joseph Kirby
6. Proclamation - Florida Loquat Day Page 9
7. Proclamation - Pasco Animal Hospital's 20th Anniversary Page 10
8. Proclamation - Water Conservation Month (By Title Only) Page 11
9. Proclamation - Donate Life Month (By Title Only) Page 12

10. Presentation by New Port Richey Main Street, Inc.

11. Vox Pop for Items Not Listed on the Agenda or Listed on Consent Agenda

a. Speakers must identify themselves prior to speaking by stating their name and full
address for the record. Speakers shall address the City Council as a whole and refrain
from addressing individual members of the City Council or the City staff. Speakers shall
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afford the utmost courtesy to the City Council, to City employees, and to the public, and
shall refrain at all times, from rude and derogatory remarks, reflections as to integrity,
abusive comments, and statements as to motives and personalities.

12. Consent Agenda

a. Cultural Affairs Committee Minutes - January 15, 2025 Page 13
b. Library Advisory Board Minutes - January 27, 2025 Page 16
c. Purchases/Payments for City Council Approval Page 19

13. Public Reading of Ordinances

a. First Reading, Ordinance 2025-2325: Authorizing the Issuance of Non-Ad Valorem
Revenue Notes

Page 21

b. Second Reading, Ordinance No. 2025-2316: Repealing ORD 2024-2305 Moratorium
for Leisure Lane/Van Doren Avenue

Page 26

c. Second Reading, Ordinance No. 2025-2320: Amending Section 10.06 of the City
Charter RE: Corporate Boundaries

Page 47

14. Business Items

a. Board Re-Appointment: Marcia Mihall, Library Advisory Board Page 154
b. Authorizing the Execution of FY24 Audit Engagement Letters Page 159
c. Request Approval of Pasco County Unmanned Systems Task Force Agreement Page 170
d. Memorandum of Agreement w/United States Immigration and Customs Enforcement

Agency
Page 183

15. Communications

16. Adjournment

Agendas may be viewed on the City's website: www.citynpr.org. This meeting is open to the public. In accordance with the Americans with
Disabilities Act of  1990 and Section 286.26, Florida Statutes, all persons with disabilities needing special accommodations to participate in
this meeting should contact the City Clerk, 727-853-1021, not later than four days prior to said proceeding.
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. .

TO: City of  New Port Richey City Council

FROM: Judy Meyers, MMC, City Clerk

DATE: 4/1/2025

RE: Approval of  March 18, 2025 Regular Meeting Minutes

REQUEST:
The request is for City Council to approve the minutes from the March 18, 2025 regular meeting.

DISCUSSION:
City Council met for their regularly scheduled meeting on March 18, 2025. The minutes from that meeting are
attached for Council's review and approval. 

RECOMMENDATION:
Staff  recommends that City Council approve the minutes from the March 18, 2025 as submitted.

BUDGET/FISCAL IMPACT:
No funding is required for this item. 

ATTACHMENTS:
Description Type
March 18, 2025 Regular Minutes Backup Material
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MINUTES OF THE CITY COUNCIL REGULAR MEETING
CITY OF NEW PORT RICHEY

NEW PORT RICHEY CITY HALL COUNCIL CHAMBERS
5919 MAIN STREET, NEW PORT RICHEY, FLORIDA

March 18, 2025
6:00 PM

ORDER OF
BUSINESS

1. Call to Order – Roll Call

The meeting was called to order by Mayor Chopper Davis at 6:00 p.m. Those in attendance were
Councilwoman Matt Murphy, Councilman Peter Altman and Councilman Bertell Butler, IV. Deputy
Mayor Kelly Mothershead was excused.

Also in attendance were City Manager Debbie L. Manns, City Attorney Timothy Driscoll, City Clerk
Judy Meyers, Fire Chief Chris Fitch, Assistant Public Works Director Colin Eichenmuller, Police
Chief Bob Kochen, Library Director Andi Figart, Assistant Parks & Recreation Director Kevin Trapp,
Community and Development Director Dale Hall, Assistant Finance Director Heather Saienni,
Technology Solutions Director Leanne Mahadeo, and Human Resources Director Arnel Wetzel.

2 Pledge of Allegiance

3 Moment of Silence

4 Approval of February 27, 2025 Special Meeting and March 4, 2025 Regular Minutes

Motion was made to approve the minutes as presented.

Motion made by Bertell Butler and seconded by Matt Murphy.  The Motion Passed.  4-0.  Ayes:
Altman, Butler, Davis, Murphy   Absent: Mothershead

5 Vox Pop for Items Not Listed on the Agenda or Listed on Consent Agenda

City Attorney Driscoll read aloud the rules governing Vox Pop. Mayor Davis then opened the floor for
public comment.  The following people came forward to speak:

Darryl Henderson, 12100 Seminole Blvd., Largo spoke regarding the Recovery Epicenter
Foundation and the services they provide. 
Robert Burns, 6727 Trouble Creek Rd., NPR spoke regarding outside storage. He also spoke
regarding his process for rezoning his property. He also spoke about proposed Ordinance No.
2024-2296. 
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With no one else coming forward for public comment, Mayor Davis closed Vox Pop.

a Speakers must identify themselves prior to speaking by stating their name and full address for the
record. Speakers shall address the City Council as a whole and refrain from addressing individual
members of the City Council or the City staff. Speakers shall afford the utmost courtesy to the City
Council, to City employees, and to the public, and shall refrain at all times, from rude and derogatory
remarks, reflections as to integrity, abusive comments, and statements as to motives and personalities.

6 Consent Agenda

Motion was made to accept the Consent Agenda.

Motion made by Matt Murphy and seconded by Bertell Butler.  The Motion Passed.  4-0.  Ayes:
Altman, Butler, Davis, Murphy   Absent: Mothershead

a Purchases/Payments for City Council Approval

7 Public Reading of Ordinances

a First Reading, Ordinance No. 2025-2320: Amending Section 10.06 of the City Charter RE:
Corporate Boundaries

City Attorney Driscoll read the proposed ordinance by title only. City Manager Manns introduced the
item to Council. She stated the purpose of this agenda item was to conduct a first reading of an
ordinance to amend Section 10.06 of the City Charter pertaining to the boundaries of the city and
providing for revised city boundaries. She stated as Council will recall, in April 2024 Ordinance No.
2024-2287 was adopted which brought the legal description of the city up to date. She stated in
October 2024 the area known as Town & Country Villas was annexed into the city along with parcels
along US Highway 19. Therefore a new legal description was compiled. She stated this request
advances that Exhibit A shall replace Ordinance No. 2024-2287 which was adopted in April 2024.
Upon opening the floor to public comment, no one came forward therefore Mayor Davis returned the
floor to Council. Motion was made to approve the ordinance upon its first reading.

Motion made by Bertell Butler and seconded by Matt Murphy.  The Motion Passed.  4-0.  Ayes:
Altman, Butler, Davis, Murphy   Absent: Mothershead

b Second Reading, Ordinance No. 2025-2321: Rezoning of 5422 Charles Street from Office to MF-10

City Attorney Driscoll read the proposed ordinance by title only. City Manager Manns introduced
Community and Development Director Dale Hall who then presented the item to Council. He stated
the purpose of this agenda item was to conduct a second and final reading of an ordinance to rezone the
property located at 5422 Charles Street from Office to MF-10. The applicant is seeking to build a
single family home on the parcel. She stated that  this item was presented to the LDRB at their
meeting on February 20, 2025. At the time, the LDRB was presented with an incorrect
recommendation of MF-14 instead of MF-10. Staff is recommending that Council approve the MF-
10. Upon opening the floor to public comment, no one came forward therefore Mayor Davis returned
the floor to Council. Motion was made to approve the ordinance upon its second and final reading.

Motion made by Matt Murphy and seconded by Bertell Butler.  The Motion Passed.  4-0.  Ayes:
Altman, Butler, Davis, Murphy   Absent: Mothershead

8 Business Items

a Board Appointment: Amanda Zborek, Environmental Committee

City Manager Manns introduced the item to Council. She stated that the purpose of this agenda item
was to approve the appointment of Amanda Zborek to the Environmental Committee. City Manager
Manns stated Ms. Zborek is a graduate of the 2024 Spring Citizens Academy. If approved, Ms.
Zborek's term will be for two years and will be up for renewal on March 18, 2027. Upon opening the
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floor to public comment, Amanda Zborek came forward to state how much she has enjoyed being a
part of the Environmental Committee and she is looking forward to move forward in that relationship.
With no one else coming forward Mayor Davis returned the floor to Council. Motion was made to
approve the item as presented.  

Motion made by Bertell Butler and seconded by Matt Murphy.  The Motion Passed.  4-0.  Ayes:
Altman, Butler, Davis, Murphy   Absent: Mothershead

b Request to Purchase 2025 Ford Transit T-350 Cargo Van for use of Mobile Library Branch

City Manager Manns introduced the item to Council. She stated that the purpose of this agenda item
was to approve a proposal from Duval Ford in the amount not to exceed $77,695.00 for the purchase
of a 2025 Ford Transit T-350 High Roof Cargo Van. City Manager Manns stated the Friends of the
Library raised $27,695 to be used towards the purchase of this vehicle and $22,305 to go towards the
special equipment to be stalled on the vehicle. She then introduced Library Director Andi Figart who
then presented information about the vehicle to Council. She stated the van will be used as a mobile
library branch and will provide library resources free of charge to card-carrying library members.  In
addition to offering on-the-spot library card registrations, a concierge collection of donated items will
also be available for those who do not meet the library card requirements.

Upon opening the floor to public comment, the following people came forward to speak in support of
this agenda item:

Nicholas Pacini, President of the Friends of the Library
Ronald Becker, 6822 Grand Blvd., NPR 

With no one else coming forward Mayor Davis returned the floor to Council. Motion was made to
approve the item as presented.  

Motion made by Bertell Butler and seconded by Matt Murphy.  The Motion Passed.  4-0.  Ayes:
Altman, Butler, Davis, Murphy   Absent: Mothershead

c Cultural Affairs Committee Funding Request RE: "The Skyway Bridge Disaster" Documentary and
Presentation

City Manager Manns introduced the item to Council. She stated that the purpose of this agenda item
was to approve funding support in the amount of $500.00 for the presentation of the "The Skyway
Bridge Disaster" documentary film and related informational presentation by Robert Raiola. If
approved, "The Skyway Bridge Disaster" documentary film and Robert Raiola's presentation will occur
at 2PM on April 27, 2025, at the Richey Suncoast Theatre. 

Upon opening the floor to public comment, the following people came forward to speak:

Susie Saxe, Executive Director of RST spoke about documentary and the Q&A that will take
place after the screening.

With no one else coming forward Mayor Davis returned the floor to Council. Motion was made to
approve the item as presented.  

Motion made by Bertell Butler and seconded by Pete Altman.  The Motion Passed.  4-0.  Ayes:
Altman, Butler, Davis, Murphy   Absent: Mothershead

d Recommendation of Firm for RFQ25-008 CDBG-MIT Architectural Services

City Manager Manns stated the City received a grant a few years ago to harden Fire Station No. 1. She
then introduced Community & Development Director Dale Hall who then presented the item to
Council. He stated that the purpose of this agenda item was to approve staff's recommendation
of K2M Design for the architectural design services of Fire Station No. 1 as outlined in RFQ25-008.
He stated this project will include replacing the roof, bay doors, exterior doors and windows,
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generator and other building improvements on Fire Station No. 1 and will be partially funded by a
Community Development Block Grant Funds. Upon opening the floor to public comment, no one
came forward therefore Mayor Davis returned the floor to Council. Motion was made to approve the
item as presented.  

Motion made by Matt Murphy and seconded by Bertell Butler.  The Motion Passed.  4-0.  Ayes:
Altman, Butler, Davis, Murphy   Absent: Mothershead

e Approval of Florida Wildflower Foundation 2025 Seeds of Knowledge Grant Award

City Manager Manns introduced the item to Council. She stated that the purpose of this agenda item
was to approve the Florida Wildflower Foundation's 2025 Seeds of Knowledge Grant Award in the
amount of $750.00 for the purpose of establishing demonstration beds containing native wildflowers
in the Library/City Hall Courtyard, dispersing free wildflower seed packets through the seed library,
and offering related gardening workshops and educational programs for the public and corresponding
budget amendment. Upon opening the floor to public comment, no one came forward Mayor Davis
returned the floor to Council. Motion was made to approve the item and corresponding budget
amendment as presented.  

Motion made by Bertell Butler and seconded by Matt Murphy.  The Motion Passed.  4-0.  Ayes:
Altman, Butler, Davis, Murphy   Absent: Mothershead

f Recreation & Aquatic Center – HVAC Tandem Compressor Condenser Fan Replacement Project

City Manager Manns introduced the item to Council. Se stated that the purpose of this agenda item
was to approve a proposal from rom Air Mechanical and Service Corporation in an amount not to
exceed $52,738.00 for the replacement of tandem compressors units, a variable frequency drive
(VFD), and condenser fan motor located at the City Recreation and Aquatic Center. She stated as City
Council is aware of the catastrophic impact Hurricane Milton had on Florida in October of last year,
the New Port Richey Recreation and Aquatic Center’s HVAC equipment took a big hit with power
surges, causing major electrical damage to both York Chiller systems. She stated funding for this item
would be prior year reserves until the City is reimbursed. Upon opening the floor to public comment,
no one came forward Mayor Davis returned the floor to Council. Councilman Altman asked about a
detail of the damage and Mr. Eichenmuller provided a detail report. Motion was made to approve the
item and corresponding budget amendment as presented. 

Motion made by Pete Altman and seconded by Matt Murphy.  The Motion Passed.  4-0.  Ayes: Altman,
Butler, Davis, Murphy   Absent: Mothershead

g ITB25-007 2023/2024 Street Improvements Project Bid Award

City Manager Manns introduced Assistant Public Works Director Colin Eichenmuller who then
presented the item to Council. He stated that the purpose of this agenda item was to approve the bid
submitted by submitted by EZ Contracting, LLC in the amount not to exceed $1,770,724.47 for the
2023/2024 Street Improvements Project. The streets included in this project are identified as paving
group cycle seven; they include:

1. Grand Boulevard from Sims Lane to Broadway Avenue
2. Marine Parkway from US19 to Grand Boulevard
3. Florida Avenue from Madison Street to Congress Street
4. Pennsylvania Avenue from Madison Street to Congress Street
5. Central Avenue from Madison Street to Harrison Street
6. Harrison Street from Old Main Street to Indiana Avenue
7. Polk Street from Old Main Street to Indiana Avenue
8. Marine Pkwy from Gemstone Dr. to US Hwy 19

Upon opening the floor to public comment, no one came forward Mayor Davis returned the floor to
Council. Motion was made to approve the item as presented. 

Page 7



Motion made by Bertell Butler and seconded by Matt Murphy.  The Motion Passed.  4-0.  Ayes:
Altman, Butler, Davis, Murphy   Absent: Mothershead

9 Communications

Councilman Murphy spoke regarding a road issue in front of the boat ramp entrance. He stated Chasco
is coming up. Councilman Butler spoke regarding the election on April 8th. He spoke regarding the
budgeting for Fire Station No. 1 improvements. City Manager Manns stated originally there were
upgrades scheduled that did not involve hardening. There was an opportunity to apply for grant funds to
cover the hardening features. She stated there was a very intensive environmental review and the
release was just received a few months ago so now the project can move forward. Councilman Altman
spoke regarding his conversation with the City Manager regarding the City's finances. He stated the
audit findings stated that Council should be receiving monthly statements. He did receive a call from a
resident regarding the City's financial status. He stated we have some good resources for funding
including some funding through our partnership with the County. Councilman Altman spoke about a
candidate forum over the past weekend regarding residents who experienced losses with the
hurricanes. He spoke regarding the senior center and housing project. He spoke regarding the Harbors
Plan and the County's commitment to helping us. He spoke regarding The White Heron's comments
regarding the crowds. He suggested leasing space in the Schwettman Center for the tea room to move
there. Councilman Altman spoke regarding the Chamber and former SunTrust properties. Mayor Davis
stated when the County and City traded properties that was a good deal but he would not be inclined to
trading property by the Recreation & Aquatic Center. Councilman Altman stated there are
opportunities to get funds back for the recreational service area. City Manager Manns stated that the
County has been very cooperative and have identified a method of payment for the City's property. She
stated she is more than willing to work with Councilman Altman on the financial matters of the city.
She stated all agenda items include the funding sources. Mayor Davis spoke about the St. Patrick's
Day weekend festivities. He suggested that Mrs. Hackman work with other businesses on events. 

10 Adjournment

There being no further business to consider, upon proper motion, the meeting adjourned at 7:15 p.m.

 (signed) ______________________________________
 Judy Meyers, MMC, City Clerk

Approved: ____________________ (date)

Initialed:    ____________________
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. .

TO: City of  New Port Richey City Council

FROM: Andrea Figart, New Port Richey Public Library Director

DATE: 4/1/2025

RE: Cultural Affairs Committee Minutes - January 15, 2025

REQUEST:
The request before City Council is to review and consider approving the attached minutes from the January 15, 2025,
Cultural Affairs Committee Meeting.
 

DISCUSSION:
For your consideration and review, please find the attached minutes from the January 15, 2025, Cultural Affairs
Committee Meeting.  The meeting minutes were reviewed and approved at the Committee's most recent meeting
held on February 25, 2025. 
 
The Cultural Affairs Committee will meet next Wednesday, March 19, 2025, at which time they will review the minutes from
their February 25, 2025, meeting.
 
The 6:30 pm meeting will be in the Avery Room at the New Port Richey Public Library.  The public is invited to attend.

RECOMMENDATION:
Staff  recommends accepting the minutes from the January 15, 2025, Cultural Affairs Committee Meeting.

BUDGET/FISCAL IMPACT:
none

ATTACHMENTS:
Description Type
Cultural Affairs Committee January 15, 2025, Meeting
Minutes Backup Material
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NEW PORT RICHEY CULTURAL AFFAIRS COMMITTEE MEETING 

January 15, 2025 -   6:30 p.m.  
 NPR Public Library 

 

MINUTES 
ANY PERSON DESIRING TO APPEAL ANY DECISION, WITH RESPECT TO ANY MATTER CONSIDERED AT ANY MEETING OR HEARING, 

WILL NEED A RECORD OF THE PROCEEDINGS AND MAY NEED TO ENSURE THAT A VERBATIM RECORD OF THE PROCEEDINGS IS 

MADE, WHICH INCLUDES THE TESTIMONY AND EVIDENCE UPON WHICH THE APPEAL IS TO BE BASED. THE LAW DOES NOT REQUIRE 

TRANSCRIBED VERBATIM MINUTES; THEREFORE, THE APPLICANT MUST MAKE THE NECESSARY ARRANGEMENTS WITH A PRIVATE 

REPORTER (OR PRIVATE REPORTING FIRM) AND BEAR THE RESULTING EXPENSE. (F.S.286.0105) 

Please be conscientious of the time to assist with maintaining 1-1.5 hour overall meeting length. 

 

I. WELCOME and ROLL CALL - Beth Fregger, Kim Brust, Vincent Gaddy, Dave Folds, Kelly Smallwood, City 
Liaison – Library Director Andi Figart, Guests - Courtney King-Merrill 
 

II. REVIEW and APPROVAL OF MINUTES from December 18, 2024 - minutes were approved with one 
revision as follows:  

 Section IV. Announcements/Other: third bullet point- replace “Korean Club” with “Chinese 
Temple." Motion to approve -Beth Fregger, second - Dave Folds 

 
III. VOX POP -  None 
IV. NEW BUSINESS 

A. New Board Member Applications - Courtney King-Merrill’s application will be presented to 

Council for approval at the February 4th Council Meeting. 

B. Gospel, Blues & Jazz Festival 

a. Director Figart confirmed April 26th, 2025 is currently available to host an event. Vince 
Gaddy stated that the African American Club (A.A.C.) would like to partner with C.A.C. 
Director Figart will invite representatives from the A.A.C. to a brainstorming meeting to 
discuss the event. 

b. Director Figart shared a sample of the city’s SET application and briefly discussed the 
procedures for completing the application packet and the planning involved in hosting 
an event in the city.  

IV. CONTINUING BUSINESS 

A. Budget Updates - CAC Budget FY25 - $750 has been allocated to the Riverside Concert Series 

       hosted by the library.  Remaining budget Y.T.D. total $9,250 

 

B. Director Figart will meet with the City Manager for final approval on the Cultural Affairs 

       Committee Brochure. 
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C. Vietnamese New Year  

a. Dave Folds contacted the local Chinese Temple regarding a Lunar New Year event next 

year in downtown. It was suggested to invite members of the church to a future meeting. 

b. Director Figart invited C.A.C. members to attend the Vietnamese New Year Celebration 

in Holiday for potential program ideas.  

V.      ANNOUNCEMENTS/OTHER 

A. Culture in our community News and Updates 

a. Florida Humanities Festival: FL Sun Coast, Sarasota 

VII.   NEXT MEETING: February 19th, 2025 6:30 p.m. 

VIII.  ADJOURNMENT  

Meeting was adjourned at 7:35 p.m. Kim Brust made the motion, second by Dave Folds. 

 

 

Respectfully submitted, 

Beth Fregger 
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. .

TO: City of  New Port Richey City Council

FROM: Andrea Figart, New Port Richey Public Library Director

DATE: 4/1/2025

RE: Library Advisory Board Minutes - January 27, 2025

REQUEST:
The request before City Council is to review and approve the attached minutes from the January 27, 2025, Library
Advisory Board meeting.

DISCUSSION:
For your consideration and review, please find attached the minutes from the January 27, 2025, Library Advisory
Board Meeting.
 
The Library Advisory Board holds regular meetings and will review the minutes from February meeting at their next
meeting which is scheduled to take place on Monday, March 24, 2025, at 9:30 a.m. 
 
The public is invited to attend and should enter the building through the staff  door located on the north side. Please ring
the doorbell, and staff  will escort attendees to the Magnolia Room.

RECOMMENDATION:
Staff  recommends that the City Council review and accept the minutes from the January 27, 2025, NPRPL Library
Advisory Board Meeting.

BUDGET/FISCAL IMPACT:
None

ATTACHMENTS:
Description Type
Library Advisory Board January 27, 2025 Meeting
Minutes Backup Material
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Library Advisory Board 

Meeting Minutes 

January 27, 2025 
 

In Attendance: Ron Becker, Nancy Cote, Nicholas Pacini, Marci Mihall, Bonnie Martin, Lewis 

Curtwright, City Liaison Andi Figart, Library Administrative Assistant Joyce Haasnoot, Renee 

Tyner.  Joan Hook and Jayne Brewin were absent. 

 

I. Call to Order: 9:33 a.m. by Ron Becker. A quorum was met.  

 
II. Minutes:  The November 2024 minutes were unanimously accepted. Bonnie 

Martin made a motion to approve, Renee Tyner seconded.  

 

III. Public Comment:  None 

 
IV. Officer/Committee Reports: 

 Pasco County Library Advisory Board & Library Cooperative (Ron Becker) 
o Chairman Becker updated the Board on the January meeting. He reviewed 

the agenda item in regards to removal of books from the Pasco Library 
circulation. Eight members of the public showed up in support of keeping 
books in the library. Chairman Becker shared a news article discussing the 
meeting. Nick Pacini shared some case examples of successful cases 
against book removal and discussion topics for keeping books on the 
shelves if the topic is ever brought up within the New Port Richey Library. 

 The Friends of the New Port Richey Library (Nancy Cote)  
o Nancy updated the Board on Friends’ fundraising efforts. She reviewed how 

much they earned and will be hosting a luncheon on April 26th at the 
Hacienda Hotel, tickets will be $50.  

 Library Director’s Update (Andrea Figart)  
o Director Figart provided the Board with updates on staffing, circulation 

statistics, door traffic and programming attendance, as well as various 
library programs planned for 2025.  She briefly discussed funding from the 
Friends of the Library Organization and City Council, as recommended by 
the Cultural Arts Committee, that the library recently received for the 
Riverside Concert Series. The LSTA grant that was applied for in November, 
which will assist in funding the purchase of technology for the mobile library 
branch, is under review by the State and we hope to have an answer in 
February.  
 

V. Continuing Business:    
   

 The Little Free Libraries are still doing well and books are always needed. The Little 
Free Libraries have been vandalized lately in several parks. It was suggested to 
use plexi-glass when constructing the library doors instead of glass to reduce the 
risk of breakage.  
 

 

 Quarterly statistics from October 1, 2024 to December 31, 2024 were reviewed. 
Door counts, database usage, circulation, and social media interactions were 
discussed.  
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VI. New Business:    
 

 Stephanie Jones, Systems & Services Librarian, presented an overview of Hoopla, 
one of the library's digital databases. Hoopla provides free access to movies, e-
books, magazines, manga, and audiobooks for download with a library card. Due 
to the high usage rate by our patrons, Hoopla saves the library money by reducing 
the need to purchase physical materials. 

 

 Matthew Ortman, Outreach & Community Specialist, provided an overview of the 
new library website. Accessible via the old URL, nprlibrary.org, or through a direct 
link on the city website at cityofnewportrichey.org, the new website offers a more 
streamlined experience and easier to find information. Key library services, such as 
room rentals, event calendar, and the catalog, are all accessible from the 
homepage. 

 

 Library Legislative Day is planned for March 11th in Tallahassee. The library would 
like to have representatives attend on our behalf.  

o Director Figart will submit a travel approval request for mileage, meals, and 
lodging for L.A.B. member attendance at the conference and will confirm if 
it has been approved at the next meeting.  

o Nick Pacini will attempt to arrange meetings with Representative Brad 
Yeager, Senator Danny Burgess, Senator Ed Hooper, and other elected 
officials.  

o We will review legislative priorities and concentrate on initiatives that will 
benefit the community which is served by the New Port Richey Public 
Library. The board will continue working to identify discussion topics that 
highlight our current efforts to ensure more meaningful interactions with the 
representatives. 

 
VII. Communications:  

 

 The next meeting will be February 24th, 2025 at 9:30 a.m. at the library.  
 
VIII. Adjournment 

 

 The meeting was adjourned at 10:42 a.m.  
 

 

Page 18



       

. .

TO: City of  New Port Richey City Council

FROM: Crystal M. Dunn, Finance Director

DATE: 4/1/2025

RE: Purchases/Payments for City Council Approval

REQUEST:
The City Council is asked to review the attached list of  purchases and expenditures and authorize payment.

DISCUSSION:
Section 2-161 of  the City’s Code of  Ordinances requires approval by the City Council for purchases and payments $25,000
and over.

RECOMMENDATION:
It is recommended that the City Council authorize the payment of  the attached list of  purchases and expenditures.

BUDGET/FISCAL IMPACT:
The purchases and expenditures presented have already been budgeted for.  Expenditures will be included in the fiscal
year-end reporting.

ATTACHMENTS:
Description Type
Purchases/Payments Listing Backup Material
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PURCHASES/PAYMENTS FOR CITY COUNCIL APPROVAL 

 
 

      Rain Drop Products, LLC.                                                                                          $75,149.05 
            Recreation Center Slide Resurface Project 

 
 
      O’Donnell Metal Deck, LLC                                                                                      $65,360.00 
            Fleet Building Project    
 
 
      Duke Energy                                                                                                               $62,945.85 
            Grand Blvd MUP project 
             
 
      Pasco County Utilities                                                                                                $34,266.75 
             Landfill Tipping Fees from Hurricane Helene 

 
 
 
 
 

RECURRING EXPENDITURES OVER $25,000 
 

 
      Tampa Bay Water                                                              $139,379.72 
            City of NPR February Usage 
        
 
     Duke Energy                                                                                                              $137,141.22 
            February Usage 
 
 
      Enterprise                                      $86,891.57 
       Lease for City Vehicles 
 
 
      Mauldin & Jenkins 
            Fiscal Year End Sept 30, 2023 Financial and                                  $39,300.00 
       Compliance Audit for the City of New Port Richey and the NPR CRA 
 
 
      SYNAGRO                                                                                                        $36,604.21 
            Disposal of Bio-Solids 
 
 
      Appalachian Material Service, Inc.                                                                             $25,302.83 
            Disposal of Bio-Solids 
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. .

TO: City of  New Port Richey City Council

FROM: Crystal M. Dunn, Finance Director

DATE: 4/1/2025

RE: First Reading, Ordinance 2025-2325: Authorizing the Issuance of  Non-Ad Valorem Revenue Notes

REQUEST:
The City Council is asked to conduct a first reading of  Ordinance No. 2025-2325, which would authorize the issuance of
the Non-Ad Valorem Revenue Notes, Series 2025.  These revenue notes will be used to finance the costs of  various capital
improvements and the acquisition of  real property located at 7631 US Hwy 19, New Port Richey, Florida, further known
as “River Side Inn”.

DISCUSSION:
On October 1, 2024, the City entered into a purchase agreement with Sun Coast Motels, Inc. for the purchase of  the real
property located at 7631 US Hwy 19, New Port Richey, with a purchase price of  $5,500,000. The subject property is
located on the west side of  US Highway 19 on the southwesterly bank of  the Cotee River. As previously indicated, the
Community Redevelopment Plan and associated planning efforts, including the “Downtown and Highway 19 Corridor
Master Plan,” identify the subject property and greater “North Gateway Area” as one of  the community’s most important
opportunities for redevelopment and authorize the Community Redevelopment Agency (the “Agency”) to pursue the
assemblage of  property in the area. 
 
Additional financing of  $3,500,000 will be used for costs related to various capital improvement projects.  The largest of
those projects are the improvements to Railroad Road Square Phase 1, as laid out and set forth in the FY 2024-2029
Capital Improvement Plan, in the amount of  $3,240,000.
 
Obligations of  the Issuer to be designated as the "City of  New Port Richey, Florida Non-Ad Valorem Revenue Note,
Series 2025", in the aggregate principal amount of  not to exceed $9,000,000, are hereby authorized to be issued.  The Note
shall be issued for the purposes of  (a) financing the costs of  the Projects, and (b) paying costs and expenses of  issuing the
Note. 
 
Bryan Miller Olive, the City’s Bond Counsel, has drafted the Ordinance before you, which authorizes the issuance of  Non-
Ad Valorem Revenue Notes, Series 2025. 

RECOMMENDATION:
It is recommended that the City Council conduct a first reading of  and approve Ordinance No. 2025-2325, which would
authorize the issuance of  Non-Ad Valorem Revenue Notes, Series 2025. 

BUDGET/FISCAL IMPACT:
Any costs pertaining to this transaction will be paid from the proceeds derived from the note.  A budget amendment will
be prepared once proceeds are received.

ATTACHMENTS:
Description Type
Ordinance 2025-2325: Authorizing the Issuance of Non-
Ad Valorem Revenue Notes Ordinance
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ORDINANCE NO. 2025-2325 

 

AN ORDINANCE OF THE CITY OF NEW PORT RICHEY, 

FLORIDA, AUTHORIZING THE ISSUANCE OF NON-AD 

VALOREM REVENUE NOTES IN ONE OR MORE SERIES IN 

THE AGGREGATE PRINCIPAL AMOUNT OF NOT TO EXCEED 

$9,000,000 TO FINANCE THE COSTS OF VARIOUS CAPITAL 

IMPROVEMENTS AND THE ACQUISITION OF REAL 

PROPERTY, AND PAYING COSTS RELATED THERETO; 

PROVIDING THAT THE NOTES SHALL BE LIMITED 

OBLIGATIONS OF THE CITY PAYABLE FROM NON-AD 

VALOREM REVENUES BUDGETED, APPROPRIATED AND 

DEPOSITED AS PROVIDED HEREIN; PROVIDING FOR THE 

RIGHTS, SECURITIES AND REMEDIES FOR THE OWNERS OF 

THE NOTES; PROVIDING FOR SEVERABILITY; AND 

PROVIDING AN EFFECTIVE DATE.  

 

 THE CITY OF NEW PORT RICHEY, FLORIDA HEREBY ORDAINS: 

 

 Section 1:  Authority for this Ordinance.  This Ordinance is enacted pursuant to the 

Constitution of the State of Florida (the “State”), Chapter 166, Florida Statutes, Chapter 163, Part 

III, Florida Statutes, the municipal charter of the City of New Port Richey, Florida (the “Issuer”), 

and other applicable provisions of law (collectively, the “Act”). 

 

Section 2:  Definitions.  The following words and phrases shall have the following 

meanings when used herein: 

 

 "Act" shall have the meaning ascribed thereto in Section 1 hereof. 

 

"Ad Valorem Revenues" shall mean all revenues of the Issuer derived from the levy and 

collection of ad valorem taxes that are allocated to and accounted for in the General Fund. 

 

 “City Council” shall mean the City Council of the Issuer. 

 

"Issuer" shall mean the City of New Port Richey, Florida, a municipal corporation of the 

State of Florida. 

 

"Non-Ad Valorem Revenues" shall mean all revenues of the Issuer other than Ad Valorem 

Revenues, and which are lawfully available to be used to pay debt service on the Notes. 

  

"Notes" shall mean the City of New Port Richey, Florida, Non-Ad Valorem Revenue 

Notes issued by the Issuer in one or more series pursuant to this Ordinance and the Resolution. 
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"Pledged Revenues" shall mean the Non-Ad Valorem Revenues budgeted, appropriated 

and deposited as provided in the Resolution. 

 

"Resolution" shall mean the resolution of the City Council, to be subsequently adopted on 

even date herewith, determining details with respect to the Notes, as the same may from time to 

time be amended and/or supplemented. 

 

“Project” shall mean the costs of various capital improvements and the acquisition of 

real property. 

 

“State” shall mean the State of Florida. 

 

 Section 3:  Findings.   

 

(A) For the benefit of its inhabitants, the Issuer finds, determines and declares that it 

is necessary for the continued preservation of the welfare, convenience and safety of the Issuer 

and its inhabitants to finance the costs of the Project.  Issuance of the Notes to finance the costs 

of the Project satisfies a paramount public purpose. 

 

(B) Debt service on the Notes will be secured by the Issuer's covenant to budget and 

appropriate Non-Ad Valorem Revenues in the manner and to the extent described in the 

Resolution, and by a pledge of the Pledged Revenues as provided herein.   

 

(C) Debt service on the Notes and all other payments hereunder and under the 

Resolution shall be payable solely from moneys deposited in the manner and to the extent 

provided herein and therein.  The Issuer shall never be required to levy ad valorem taxes or use 

the proceeds thereof to pay debt service on the Notes or to make any other payments to be 

made hereunder or thereunder or to maintain or continue any of the activities of the Issuer 

which generate user service charges, regulatory fees or any other Non-Ad Valorem Revenues.  

The Notes shall not constitute a lien on any property owned by or situated within the limits of 

the Issuer. 

 

(D) It is estimated that the Non-Ad Valorem Revenues will be available after 

satisfying funding requirements for obligations having an express lien on or pledge thereof and 

after satisfying funding requirements for essential governmental services of the Issuer, in 

amounts sufficient to provide for the payment of the principal of and interest on Notes and all 

other payment obligations hereunder and under the Resolution. 

 

 Section 4:  Issuance of Notes.  Obligations of the Issuer to be designated as the "City of 

New Port Richey, Non-Ad Valorem Revenue Notes" in one or more series, in the aggregate 

principal amount of not to exceed $9,000,000, are hereby authorized to be issued.  The Notes 

shall be issued for the purposes of (a) financing the costs of the Project, and (b) paying costs and 

expenses of issuing the Notes.  The principal of, redemption premium, if any, and interest on 
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the Notes shall be payable from the Pledged Revenues to the extent provided herein and in the 

Resolution. 

 

 The Notes shall be dated such date or dates, shall bear interest at such rate or rates, not 

exceeding the maximum interest rate permitted by applicable law, shall mature on such dates 

not later than October 1, 2029 and in such amounts, may be subject to optional, extraordinary 

optional and/or mandatory redemption before maturity, at such price or prices and under such 

terms and conditions, all as may be determined pursuant to or in accordance with the 

Resolution.  The City Council shall determine the form of the Notes, the manner of executing 

such Notes, the denomination or denominations of such Notes, the place or places and dates of 

payment of the principal and interest, and such other terms and provisions of the Notes as it 

deems appropriate, as shall be determined pursuant to the Resolution.  The Notes may be 

issued as fixed rate notes, variable rate notes, serial notes, term notes or any combination 

thereof, as shall be determined pursuant to the Resolution.  

 

 The Notes shall be secured in the manner provided herein and by the Resolution which 

shall include, but without limitation, provisions as to the rights and remedies of the 

Noteholders and such other matters as are customarily in such an instrument. 

 

Section 5:  Payment of Principal and Interest; Limited Obligations; Covenant to Budget and 

Appropriate.  The Issuer promises that it will promptly pay the principal of and interest on the 

Notes at the place, on the dates and in the manner provided in this Ordinance and the 

Resolution according to the true intent and meaning hereof and thereof.  The Notes shall not be 

or constitute general obligations or indebtedness of the Issuer as "bonds" within the meaning of  

Article VII, Section 12 of the Constitution of the State, but shall be payable solely from the 

Pledged Revenues in accordance with the terms hereof and of the Resolution.  No holder of the 

Notes issued hereunder and under the Resolution shall ever have the right to compel the 

exercise of any ad valorem taxing power or taxation of any real or personal property thereon or 

the use or application of ad valorem tax revenues to pay the Notes or be entitled to payment of 

the Notes from any funds of the Issuer except from the Pledged Revenues as described herein 

and in the Resolution. 

 

Subject to the limitations set forth in the Resolution, the Issuer covenants and agrees and 

has a positive and affirmative duty to appropriate in its annual budget, by amendment, if 

necessary, from Non-Ad Valorem Revenues, and to deposit into a debt service fund to be 

created in the Resolution, amounts sufficient to pay principal of and interest on the Notes and 

all other payments due hereunder and under the Resolution not being paid from other amounts 

as the same shall become due, all in the manner and to the extent set forth in the Resolution. 

 

 Section 6:  Severability.  If any provision of this Ordinance shall be held or deemed to be 

or shall, in fact, be illegal, inoperative, or unenforceable in any context, the same shall not affect 

any other provision herein or render any other provision (or such provision in any other 

context) invalid, inoperative, or unenforceable to any extent whatever. 
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 Section 7:  Effective Date.  This Ordinance shall take effect immediately upon its passage 

and adoption by the City Council. 

 

 The above Ordinance was read and approved on first reading at a duly convened 

meeting of the City Council of the City of New Port Richey, Florida, this 1st day of April, 2025. 

 

 The above Ordinance was read and enacted on second reading at a duly convened 

meeting of the City Council of the City of New Port Richey, Florida, this 15th day of April, 2025. 

 

 

     CITY OF NEW PORT RICHEY, FLORIDA 

(SEAL) 

 

By:        

Name: Alfred C. Davis 

Title: Mayor-Council Member 

ATTEST: 

 

 

By:       

Name: Judy Meyers, MMC 

Title: City Clerk 

 

APPROVED AS TO LEGAL FORM AND 

CONTENT: 

 

 

By:       

Name: Timothy P. Driscoll 

Title: City Attorney 
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. .

TO: City of  New Port Richey City Council

FROM: Dale Hall, AICP, Community & Development Director

DATE: 4/1/2025

RE: Second Reading, Ordinance No. 2025-2316: Repealing ORD 2024-2305 Moratorium for Leisure
Lane/Van Doren Avenue

REQUEST:
The request is for City Council to conduct a second and final reading of  an ordinance which would repeal Ordinance No.
2024-2305 that established a moratorium on building permits for annexed property along Leisure Lane and Van Doren
Drive.

DISCUSSION:
On November 19, 2024, the City Council adopted Ordinance No. 2024-2305, which established a 180-day moratorium on
building permits for recently annexed land along Leisure Lane and Van Doren Drive. The moratorium was established
in order for Staff  to have sufficient time to prepare the required land use amendment and rezoning. These efforts
have now been completed and the moratorium is no longer necessary. The Land Development Review Board
recommended repealing the moratorium at their December 19, 2024 meeting.

RECOMMENDATION:
Staff  recommends that City Council conduct the second and final reading of  an ordinance which would repeal Ordinance
No. 2024-2305 that established a moratorium on building permits for annexed property along Leisure Lane and Van
Doren Drive as submitted.

BUDGET/FISCAL IMPACT:
This ordinance will allow for development to resume and future permitting fees to be submitted to the Planning and
Development Department. Future development in this area will also increase the property values in this
area. These changes will result in a minor increase in City revenue. 

ATTACHMENTS:
Description Type
Ordinance No. 2025-2316: Repealing ORD 2024-2305
Moratorium for Leisure Lane/Van Doren Avenue Ordinance

Ordinance Establishing Moratorium (ORD 2024-2305) Backup Material
LDRB Minutes - December 19, 2024 Backup Material
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ORDINANCE NO. 2025-2316 

AN ORDINANCE OF THE CITY OF NEW PORT RICHEY, 
FLORIDA, PROVIDING FOR REPEAL OF ORDINANCE 2024-
2306 ESTABLISHING A ONE HUNDRED EIGHTY DAY 
MORATORIUM ON THE PERMITTING, CONSTRUCTION OR 
INSTALLATION OF BUILDINGS OR STRUCTURES WITHIN 
THE AREA DESCRIBED IN THE INTERLOCAL ANNEXATION 
AGREEMENT BETWEEN THE CITY OF NEW PORT RICHEY, 
FLORIDA AND PASCO COUNTY, FLORIDA RECORDED IN 
O.R. BOOK 11064 PAGE 3586, PUBLIC RECORDS, 
PROVIDING FOR ENFORCEMENT; PROVIDING FOR 
SEVERABILITY; AND PROVIDING FOR AN EFFECTIVE DATE. 

 

WHEREAS, on October 1, 2024, the City of New Port Richey annexed certain land as described in 

an Interlocal Agreement with Pasco County, Florida recorded in O.R. BOOK 11064 PAGE 3586 public 

records of Pasco County, Florida;  

WHEREAS, Section 171.062 Florida Statutes provides for county land use and zoning regulations 

to continue in effect until the City designates a land use and zoning district for newly annexed properties;  

WHEREAS, a moratorium on building permits was adopted by the City Council on November 19, 

2024;  

WHEREAS, on December 20, 2024 Ordinances 2024-2308 and 2024-2309 became effective 

establishing a land use category and zoning district for the properties subject to the aforesaid moratorium 

ordinance;  

WHEREAS, the moratorium is no longer necessary;  

WHEREAS, the land development review board has reviewed this ordinance and made its 

recommendation thereon as required by law;  

WHEREAS, notice of this ordinance has been provided as required by law; and 

WHEREAS, the City Council finds and declares this ordinance is necessary to protect the health, 

safety and welfare of persons residing within the City; 

NOW, THEREFORE, THE CITY OF NEW PORT RICHEY, FLORIDA HEREBY ORDAINS: 

SECTION 1.  This Ordinance is enacted pursuant to Chapter 166 and 163, Fla. Stat., and under the home 

rule powers of the City in the interest of the healthy, peace, safety and general welfare of the people of 

the City of New Port Richey. 

SECTION 2.  Ordinance Number 2024-2306, providing for a moratorium on development within the newly 

annexed area of the City is hereby REPEALED.  

SECTION 3. If any section, subsection, sentence, clause, phrase or portion of this Ordinance is for any 

reason, held invalid or unconstitutional by any Court of competent jurisdiction, then such portion shall be 
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deemed a separate, distinct, and independent provision and such holding shall not affect the validity of 

the remaining portions of this Ordinance. 

SECTION 4.  This Ordinance shall take effect upon its passage and adoption. 

The above and foregoing Ordinance was read and approved on first reading at a duly convened meeting 

of the City Council of the City of New Port Richey, Florida, this 4th day of March, 2025. 

The above and foregoing Ordinance was read and approved on second reading at a duly convened 

meeting of the City Council of the City of new Port Richey, Florida, this 1st day of April, 2025. 

 
ATTEST: 
 
 
By: ________________________________  By:________________________________ 
   Judy Meyers, MMC, City Clerk    Alfred C. Davis, Mayor-Council Member 
 
(Seal) 
 

APPROVED AS TO LEGAL FORM AND CONTENT 
 
 

_________________________________________ 
Timothy P. Driscoll, City Attorney CA Approved 3-4-25 

 

 

 

Page 28



Page 29



Page 30



Page 31



EXHIBIT A 

GENERAL DESCRIPTION AND MAP 

 

PARCEL 1 

TAMPA TARPON SPRINGS LAND CO SUB PB 1 PGS 69 & 70 NORTH 125 FT OF SOUTH 525 

FT TRACT 32 LESS THAT POR OF PARCEL WITHIN R/W OF U S 19 AS IT NOW EXISTS OR 

8838 PG 678 OR 9316 PG 3891 OR 9678 PG 3702 

PARCEL 2 

TAMPA TARPON SPRINGS LAND COMPANY SUB PB 1 PGS 68-70 POR OF TRACT 32 DESC 

AS COM AT SW COR OF NW1/4 OF SEC 8 LYING ON CENTERLINE GULF DR TH S89DEG 

36' 29"E ALG CENTERLINE OF R/W 1231.38 FT TH N00DEG23' 31"E 25 FT TO NORTH R/W 

OF GULF DR TH N45DEG13' 42"E 14.10 FT TO WLY R/W OF US HWY 19 TH CONT ALG WLY 

R/W N00DEG03' 53"E 180.00 FT TO POB TH CONT ALG US 19 WLY R/W N00DEG03' 53"E 

200.00 FT TH N89DEG36' 29"W 193.00 FT TH S00DEG03' 53"W 200.00 FT TH S89DEG36' 

29"E 193.00 FT TO POB 

PARCEL 3 

TAMPA TARPON SPRINGS LAND COMPANY SUB PB 1 PGS 68-70 PORTION OF TRACT 32 

DESC AS COM AT SW COR OF NW1/4 OF SEC 8 LYING ON CENTERLINE OF GULF DR TH 

S89DEG36'29"E ALG CENTERLINE 872.70 FT TH N00DEG23'51"E 25 FT TO NORTH R/W 

LINE OF GULF DR TH S89DEG36'29"E ALG SAID NORTH R/W LINE 138.68 FT TH 

N00DEG03'53"E 190.00 FT TH S89DEG36'29"E 37.00 FT FOR POB TH S89DEG36'29"E 193.00 

FT TO POINT ON WEST R/W LINE OF US HWY 19 TH S00DEG03'53"W 50.00 FT TH 

N89DEG36'29"W 193.00 FT TH N00DEG03'53"E 50.00 FT TO POB TOGETHER WITH 

INGRESS & EGRESS EASEMENT AS DESC IN OR 10439 PG 1639 

PARCEL 4 

TAMPA-TARPON SPRINGS LAND COMPANY SUB PB 1 PG 69 POR OF TR 32 DESC AS COM 

SW COR OF NW1/4 SEC TH ALG S LN OF NW1/4 S89DG 36' 29"E 1091.30 FT TH N00DG 03' 

53"E 15 FT FOR POB TH N00DG 03' 53"E 150 FT TH S89DG 36' 29"E 150 FT TO WLY R/W LN 

US HWY NO 19 TH ALG SAID WLY R/W LN S00DG 03' 53"W 150 FT TH N89DG 36' 29"W 150 

FT TO POB OR 8636 PG 3188 

PARCEL 5 

TAMPA-TARPON SPRINGS LAND COMPANY SUB PB 1 PG 69 POR OF TRACT 32 DESC AS 

FOLL: COM AT SW COR OF NW1/4 OF SEC (SAID POINT ALSO BEING ON CENTERLINE OF 

GULF DR) TH S89DEG36' 29"E ALG SOUTH LINE OF NW1/4 OF SEC (& CENTERLINE OF 

GULF DR) 1051.30 FT TH N00DEG03' 53"E 25 FT TO NORTH R/W LINE OF GULF DR FOR 

POB TH N00DEG03' 53"E 140 FT TH S89DEG36' 29"E 40 FT TH S00DEG03' 53"W 140 FT TO 

NORTH R/W LINE OF GULF DR TH N89DEG36' 30"W ALG SAID R/W LINE 40 FT TO POB 

PARCEL 6 
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TAMPA TARPON SPRINGS LAND COMPANY SUB PB 1 PGS 68-70 POR OF TRACT 32 DESC 

AS COM AT SW COR OF NW1/4 OF SEC 8 LYING ON CENTERLINE OF GULF DRIVE TH 

S89DG 36' 29"E ALG CENTERLINE 872.70 FT TH N00DG 23' 31"E 25 FT TO NORTH R/W OF 

GULF DR FOR POB TH N00DG 29' 31"E 390.00 FT TH S89DG 36' 29"E 172.70 FT TH S00DG 

03' 53"W 250.00 FT TH S89DG 36' 29"E 3.00 FT TH S00DEG 03'53"W 140.00 FT TO POINT ON 

NORTH R/W LINE OF GULF DR TH N89DEG 36'29"W 178.68 FT TO POB SUBJECT TO 

INGRESS & EGRESS EASEMENT AS DESC IN OR 8798 PG 3241 & PER OR 8798 PG 3234 

PARCEL 7 

TAMPA AND TARPON SPRINGS LAND CO SUB PB 1 PGS 69 & 70 POR TR 53 DESC AS COM 

NW COR OF TR 53 TH E 50 FT FOR POB TH E 50 FT TH S 125 FT TH W 50 FT TH N 125 FT 

TO POB AKA E 50 FT OF W 100 FT OF N 125 FT OF TR 53 OR 1216 PG 21 

PARCEL 8 

TOWN & COUNTRY VILLAS SO MB 6 PG 119 LOTS 8 , 9 RB 951 PG 727 

PARCEL 9 

TOWN & COUNTRY VILLAS SO MB 6 PG 119 LOT 10 RB 951 PG 728 
 
PARCEL 10 
 
TOWN & COUNTRY VILLAS S MB 6 PG 119 LOT 11 OR 9334 PG 1786 
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LAND DEVELOPMENT REVIEW BOARD - MINUTES 
CITY OF NEW PORT RICHEY 

NEW PORT RICHEY CITY HALL COUNCIL CHAMBERS 
5919 MAIN STREET, NEW PORT RICHEY, FLORIDA 

December 19, 2024 
2:00 PM 

___________________________________________________________________________ 
 

Chairman John Grey called the December 19, 2024 Land Development Review Board (LDRB) 
public meeting and hearing to order at 2:02 pm. 

Mr. Grey requested a roll call of members present be conducted and Lisa Algiere stated the 
following persons were in attendance constituting a quorum. 

Members in Attendance Staff in Attendance 
John Grey Lisa Algiere, Senior Planner 
Don Cadle Robert Tefft, Senior Planner 
Dan Maysilles Corey Wright 
Robert Smallwood  

Mr. Grey led the pledge of allegiance. 

Dr. Cadle made a motion to approve the minutes of the Board’s meeting of October 24, 2024, 
subject to a change to reflect Mrs. deChant having stepped down from the Board at meetings 
end. Mr. Maysilles seconded the motion. The motion was approved unanimously. 

Dr. Cadle made a motion to approve the minutes of the Board’s meeting of November 21, 2024. 
Mr. Maysilles seconded the motion. The motion was approved unanimously. 

Case:  VAR-24-10-0022 – 5326 Carlton Road 
Robert Tefft presented the staff report. Mr. Tefft discussed with the Board the three variances 
being requested, and that they were for the purpose of constructing a four-car garage addition 
to the existing single-family dwelling. Mr. Tefft informed the Board of the existing utility 
easement along the south property line and that the proposed addition would be within the 
easement. Mr. Tefft also discussed the six variance criteria and how the applicant’s request was 
not in compliance, and that the Development Review Committee recommended denial of the 
variance requests. 

The applicant, Mr. Soto, explained to the Board that the easement was no longer in use, that 
the existing trees would be retained and would not be damaged by the addition, that the 
property experienced four and one-half inches of water due to Hurricane Helene, and that 
other property’s with similar setback encroachments exist in the area. When asked for specifics 
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by the Board, Mr. Soto provided the addresses 6448 and 6516 River Road and attempted to 
show these encroachments to the Board on his cell phone. Mr. Soto also introduced new 
evidence to the Board that was not in his application – photos of the alleged property allegedly 
during Hurricane Helene, and letters in support of his request. 

One resident did speak in regard to the request; however, their name, address, and whether 
they were supportive of the application was unclear. 

The Board members discussed the merits of the request. Mr. Smallwood made a motion to deny 
the variance requests. Dr. Cadle seconded the motion.  The motion was approved unanimously 
and the variance application was denied. 

Case:  Ordinance No. 2024-2315 – LDC Amendment for Home-Based Business 
Mr. Tefft presented the staff report.  Mr. Tefft informed the Board that the proposed changes 
to the City’s Home Occupation ordinance are necessary to be in compliance with State Statutes 
that adopted local government restrictions on home-based businesses. 

The Board generally discussed the need for the proposed changes, and Mr. Maysilles 
questioned the specifics of some of the proposed changes and requested clarification as to 
how each of the current provisions of the ordinance would be amended. Dr. Cadle made a 
motion to recommend approval of the amendment to the Land Development Code. Mr. 
Smallwood seconded the motion. The motion was approved 3-1. Mr. Maysilles voted to deny the 
motion. 

Case:  Ordinance No. 2024-2316 – Repeal of Ordinance No. 2024-2305 
Mr. Tefft presented the memorandum staff report and informed the Board that the recently 
approved moratorium on building permits for recently annexed properties was no longer 
needed, and that the proposed ordinance would repeal the moratorium. 

Dr. Cadle made a motion to recommend approval of the ordinance. Mr. Maysilles seconded the 
motion. The motion was approved unanimously. 

Meeting adjourned at 2:59 pm. 
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. .

TO: City of  New Port Richey City Council

FROM: Debbie L. Manns, ICMA-CM, City Manager

DATE: 4/1/2025

RE: Second Reading, Ordinance No. 2025-2320: Amending Section 10.06 of  the City Charter RE:
Corporate Boundaries

REQUEST:
The request is for the City Council to conduct a second and final reading of  an ordinance related to amending Section
10.06 of  the City Charter pertaining to the boundaries of  the city and providing for revised city boundaries.

DISCUSSION:
As Council will recall, in April 2024 Ordinance No. 2024-2287 was adopted which brought the legal description of  the city
up to date. This ordinance was needed as over the course of  time several annexations had occurred which had not been
reflected in the legal description of  the city.
 
As Council is also aware, the annexation of  the Leisure Lane/Van Doren area was completed after the above mentioned
ordinance was adopted. Therefore, based on the that most recent annexation an amended legal description has been
prepared which describes the city and it is presented as Exhibit A.
 
As Section 10.06 of  the City Charter establishes the boundaries of  the city, this request advances that Exhibit A shall
replace Ordinance No. 2024-2287 which was adopted in April 2024. 

RECOMMENDATION:
Staff  recommends that City Council conduct the second and final reading of  the ordinance related to amending Section
10.06 of  the City Charter pertaining to the boundaries of  the city and providing for revised city boundaries as submitted.

BUDGET/FISCAL IMPACT:
At this time there is no financial impact associated with this agenda item.

ATTACHMENTS:
Description Type
Ordinance No. 2025-2320: Amending Section 10.06 of the
City Charter RE: Corporate Boundaries Backup Material
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Ordinance 2025-2320 Charter Amendment to City Boundaries  

ORDINANCE NO. 2025-2320 

 

AN ORDINANCE OF THE CITY OF NEW PORT RICHEY, 

FLORIDA, PROVIDING FOR AMENDMENT OF SECTION 

10.06 OF THE CITY CHARTER, PERTAINING TO THE 

BOUNDARIES OF THE CITY; PROVIDING FOR A 

REVISED EXHIBIT “A” ESTABLISHING THE CITY 

BOUNDARIES PURSUANT TO ANNEXATION OF 

UNINCORPORATED PROPERTY WITHIN PASCO 

COUNTY, FLORIDA; PROVIDING FOR CONFLICTS, 

SEVERABILITY, AND AN EFFECTIVE DATE. 

 

WHEREAS, the city has annexed property into the city limits of the City of New Port 

Richey, Florida; 

 

WHEREAS, Section 10.06 of the City Charter establishes the boundaries of the City, and 

is subject to amendment as provided by law;  

 

WHEREAS, Chapter 171 Florida Statutes, provides the exclusive process for municipal 

annexation of properties located within unincorporated areas, meeting the requirements for 

annexation;  

 

WHEREAS, the City Council has approved annexation of certain properties within the 

unincorporated area of the county as provided by law; 

 

WHEREAS, the boundaries of the city need to be amended as legally described in Exhibit 

“A” attached hereto as a result of the annexation of properties in the unincorporated area of the 

county; and  

 

WHEREAS, it is declared as a matter of legislative determination and public policy that 

the provisions and prohibitions herein are necessary in the public interest; and it is further declared 

that the provisions and prohibitions herein are in pursuance of and for the purpose of securing and 

promoting the public health, safety, welfare and quality of life in the City in accordance with the 

City’s police powers. 

 

 NOW, THEREFORE, THE CITY OF NEW PORT RICHEY, FLORIDA 

HEREBY ORDAINS: 

 

SECTION 1. Charter Amendment. Section 10.06 of the City Charter, pertaining to the 

legal boundaries of the city, is hereby amended by revising and replacing Exhibit “A” attached 

thereto as provided in Exhibit “A” attached to this Ordinance. 

 

SECTION 2. Recording.  The revision of the charter shall be filed with the Department 

of State within 30 days of the effective date, with a copy provided to the Office of Economic and 

Demographic Research along with a statement specifying the population census effect and the 

affected land area.  
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Ordinance 2025-2320 Charter Amendment to City Boundaries  

 

SECTION 3. Conflict with Other Ordinances and Codes.  All ordinances or parts of 

ordinances of the City of New Port Richey, Florida, in conflict with the provisions of this 

ordinance, are hereby repealed to the extent of such conflict. 

 

SECTION 4. Severability.  If any provision or portion of this ordinance is declared by 

any court of competent jurisdiction to be void, unconstitutional, or unenforceable, then all 

remaining provisions and portions of this ordinance shall remain in full force and effect. 
 

SECTION 5. Effective Date.  This ordinance shall take effect immediately upon its 

adoption as provided by law. 

 

 The foregoing Ordinance was duly read and approved on first reading at a duly 

convened meeting of the City Council of the City of New Port Richey, Florida this 18th day of 

March, 2025, and read and adopted on second reading at a duly convened meeting of the City 

Council of the City of New Port Richey, Florida this 1st day of April, 2025. 

 

ATTEST: 

 

 

By: ________________________________  By:___________________________________ 

       Judy Meyers, MMC, City Clerk                 Alfred C. Davis, Mayor-Council Member 

 

 

(Seal) 

 

 

APPROVED AS TO FORM AND LEGALITY FOR  

THE SOLE USE AND RELIANCE OF THE  

CITY OF NEW PORT RICHEY, FLORIDA: 

 

 

_________________________________________ 

Timothy P. Driscoll, City Attorney 
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. .

TO: City of  New Port Richey City Council

FROM: Judy Meyers, MMC, City Clerk

DATE: 4/1/2025

RE: Board Re-Appointment: Marcia Mihall, Library Advisory Board

REQUEST:
The request is for City Council to approve the re-appointment of  Marcia Mihall to the Library Advisory Board.

DISCUSSION:
Marcia Mihall has been a member of  the Library Advisory Board since 2017. Ms. Mihall's current term expired on June 5,
2024 therefore she has submitted her application seeking re-appointment to the board. If  approved, Ms. Mihall's term will
be for three years and will be up for renewal on April 1, 2028. With this re-appointment, that leaves two member positions
open on the board. 

RECOMMENDATION:
Staff  recommends that City Council approve the re-appointment of  Marcia Mihall to the Library Advisory Board as
submitted and accept the attached updated roster. 

BUDGET/FISCAL IMPACT:
No funding is required for this item.

ATTACHMENTS:
Description Type
Application - Marcia Mihall Backup Material
Updated Library Advisory Board Roster Backup Material
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CITY OF NEW PORT RICHEY BOARDS/COMMITTEES 
Library Advisory Board 

_____________________________________________________________ 
 

Three Year Term (9 Members:  7 must be City residents and 2 may be County residents) 

 

  
1. Ronald Becker, Chair       06.16.2026 
6822 Grand Boulevard (City resident) 
New Port Richey, FL 34652 
727-819-1278 
Cell: 813-585-2286 
rbecker@emeritus.rutgers.edu  
 
2. Nancy Cote        03.15.2028 
4845 Rainbow Race (City resident) 
New Port Richey, FL  34652 
727-815-8737 
Cell: 863-899-0657 
nancycote1@verizon.net  
 
3. Marcia Mihall        04.01.2028 
7320 Oakshire Drive (County resident) 
Port Richey, FL  34668 
727-534-7664  
Marcimihall14@gmail.com 
 
4. Joan Nelson Hook, Esq.,       06.03.2026 
7210 Jasmin Drive (City resident) 
New Port Richey, FL  34652 
727-844-0024 (H) 
727-842-1001 (W) 
727-848-0602 (F) 
jnh@elderlawcenter.com 
 
5. Nicholas Pacini, Vice-Chairman     10.18.2025 
9240 Via Segovia (County resident) 
New Port Richey, FL  34655 
847-508-0816 
nicholas.pacini18@gmail.com  
 
6. Renee Tyner        04.06.2026 
7326 Astor Drive (City resident) 
New Port Richey, FL  34652 
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727-389-0788 
Renbob48@yahoo.com  
 
7. Lewis Curtwright, Secretary      04.18.2026 
6014 Florida Ave (Apt C) (City resident) 
New Port Richey, FL 34653 
727-808-0362 
404-482-3923 
lewiscurtwright@gmail.com  
 
8. OPEN 
9. OPEN 
 
 
Staff Liaison: Andi Figart 
  

  

Sec. 2-213. Library advisory board. 

The city council hereby creates the New Port Richey Library Advisory Board. The purpose of the 

library advisory board is to make recommendations to the library director and the city council 

concerning matters pertaining to the use of the library. The library advisory board may accept 

donations on behalf of the library.  

Sec. 2-214. Duties and responsibilities. 

The duties and functions of the library advisory board are as follows:  

(1) To advise and assist the library director with the long-range planning of the library;  

(2) To assist the library director in the preparation of policies and procedures for the library; 

and  

(3) To submit reports to the library director and to the city council upon request.  

Sec. 2-215. Membership. 

(a) There shall be nine (9) members composing the library advisory board. At least seven 

(7) members shall be resident electors of the city, and two (2) members shall be residents of 

Pasco County. A quorum shall consist of five (5) members.  

(b) The term of members serving on the library advisory board will be three (3) years. The 

city council shall select the board members by majority vote. The city council, by a majority 

vote, may remove any member with or without cause(c) A board member who misses two (2) 

consecutive meetings shall be deemed to have resigned unless the absence has been excused 

by the chairperson prior to the meeting. The chairperson shall notify the city clerk of the 

member's resignation.  

Sec. 2-216. Officers. 

Page 157

mailto:Renbob48@yahoo.com
mailto:lewiscurtwright@gmail.com


3 

 

The voting members of the library advisory board shall elect one (1) of their members to serve 

as chairperson, one (1) of their members to serve as vice-chairperson, and one (1) of their 

members to serve as secretary.  

Sec. 2-217. Voting authority. 

All members of the library advisory board and the general public, shall have a voice pertaining 

to the business brought before the library advisory board. Only members of the board are 

entitled to vote on all proceedings. Members of the board shall not vote if they have a conflict 

of interest pursuant to Florida Statutes.  

Sec. 2-218. Meeting schedule. 

The library advisory board shall meet once every ninety (90) days, unless it determines to meet 

more frequently. Meetings shall be open to the public pursuant to F.S. section 286.011. The 

date, time, place and the agenda of the meeting shall be posted by the city clerk in city hall one 

(1) week prior to the meeting unless an emergency exists. All meetings shall be conducted in 

accordance with Robert's Rules of Order.  

Sec. 2-219. Compensation. 

The members of the library advisory board shall serve without compensation but may receive 

reimbursement for travel expenditures in accordance with Florida Statutes.  

(Ord. No. 2021-2234, § 1, 9-21-2021)  
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. .

TO: City of  New Port Richey City Council

FROM: Crystal M. Dunn, Finance Director

DATE: 4/1/2025

RE: Authorizing the Execution of  FY24 Audit Engagement Letters

REQUEST:
The request is for City Council to authorize execution of  the FY24 Audit Engagement Letters with Mauldin & Jenkins.

DISCUSSION:
On December 7, 2021, the City Council approved Resolution 2022-03 Establishing an Auditor Selection Committee and a
Committee Chair, in accordance with Florida Statute 218.391. The resolution states that the Committee shall have the
primary purpose of  assisting the City Council in the selection of  an auditor to conduct the City’s annual financial audit. The
committee consisted of  all five (5) current City Council members with the Mayor appointed as the Chair of  the
Committee.
 
On February 15, 2022, the City Council awarded RFP No. 2022-001, Independent Audit Services, to Mauldin & Jenkins,
LLC for three (3) audit years (FY2021-FY2023) with engagement letters for audit services executed each fiscal year. 
 
Additionally, Mauldin & Jenkins, LLC is part of  the State’s master services agreement, Department of  Management
Services Contract No. 84111600-20-1 Financial and Performance Audits with an effective period of  March 01, 2021
through February 28, 2027, for services including financial statement audits and audits of  segments of  financial statements.

RECOMMENDATION:
To prevent further delays, staff  recommends that City Council authorize execution of  the Mauldin & Jenkins engagement
letters for audit services related to fiscal year ended September 30, 2024 utilizing the pricing structure as presented in the
Department of  Management Services Contract No. 84111600-20-1. The piggyback process is allowed for under the
current City purchasing guidelines.

BUDGET/FISCAL IMPACT:
Funds have been budgeted in FY2024-2025 to cover the cost of  services for the audit of  Fiscal Year 2024. 

ATTACHMENTS:
Description Type
2024 Audit Engagement Letter Backup Material
2024 Examination Engagement Letter Backup Material
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March 10, 2025 
 
The Honorable Mayor, Members of City Council  
   and City Manager 
5919 Main Street 
New Port Richey, Florida 34652 
 
Attn:  Ms. Debbie L. Manns, City Manager; Ms. Crystal Dunn, Finance Director 
 
We are pleased to confirm our understanding of the services we are to provide the City of New Port Richey, Florida (the 
“City”), for the year ended September 30, 2024.  
 
Audit Scope and Objectives 
We will audit the financial statements of the governmental activities, the business-type activities, each major fund, and 
the aggregate remaining fund information including the related notes to the financial statements, which collectively 
comprise the basic financial statements, of the City as of and for the year then ended. Accounting standards generally 
accepted in the United States of America (GAAP) provide for certain required supplementary information (RSI), such as 
management’s discussion and analysis (MD&A), to supplement the City’s basic financial statements.  Such information, 
although not a part of the basic financial statements, is required by the Governmental Accounting Standards Board who 
considers it to be an essential part of financial reporting for placing the basic financial statements in an appropriate 
operational, economic, or historical context.  As part of our engagement, we will apply certain limited procedures to the 
City’s RSI in accordance with auditing standards generally accepted in the United States of America (GAAS).  These limited 
procedures will consist of inquiries of management regarding the methods of preparing the information and comparing 
the information for consistency with management's responses to our inquiries, the basic financial statements, and other 
knowledge we obtained during our audit of the basic financial statements.  We will not express an opinion or provide any 
assurance on the information because the limited procedures do not provide us with sufficient evidence to express an 
opinion or provide any assurance.  The following RSI is required by GAAP and will be subjected to certain limited 
procedures, but will not be audited:  
 

1. Management’s Discussion and Analysis 
2. Schedule of Revenues, Expenditures and Changes in Fund Balance – Budget and Actual: 

a.   General Fund 
b.   Redevelopment Fund 

3. Schedule of Proportionate Share of the Net Pension Liability (FRS and HIS Plans) 
4. Schedule of Retirement Contributions (FRS and HIS Plans) 
5. Schedule of Changes in the City’s Net Pension Liability and Related Ratios (Firefighters’ and Police Officers’ 

Retirement System) 
6. Schedule of City Contributions (Firefighters’ and Police Officers’ Retirement System) 
7. Schedule of Pension Investment Returns (Firefighters’ and Police Officers’ Retirement System) 
8. Schedule of Changes in the City’s Total OPEB Liability and Related Ratios 

 
We have also been engaged to report on supplementary information other than RSI that accompanies the City’s financial 
statements.  We will subject the following supplementary information to the auditing procedures applied in our audit of 
the financial statements and certain additional procedures, including comparing and reconciling such information directly 
to the underlying accounting and other records used to prepare the financial statements or to the financial statements 
themselves, and other additional procedures in accordance with GAAS and will provide an opinion on it in relation to the 
financial statements as a whole in a report combined with our auditor’s report on the financial statements: 
 

1. Schedule of Expenditures of Federal and/or State Awards, as applicable 
2. Combining Statements – Nonmajor Governmental Funds and Pension Trust Funds 
3. Budgetary Comparison Schedules 
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In connection with our audit of the basic financial statements, we will read the following other information and consider 
whether a material inconsistency exists between the other information and the basic financial statements, or the other 
information otherwise appears to be materially misstated.  If, based on the work performed, we conclude that an 
uncorrected material misstatement of the other information exists, we are required to describe it in our report: 
 

1. Introductory Section 
2. Statistical Section 

 
The objectives of our audit are to obtain reasonable assurance about whether the financial statements as a whole are 
free from material misstatement, whether due to fraud or error, and issue an auditor’s report that includes our opinions 
about whether your financial statements are fairly presented, in all material respects, in conformity with GAAP, and report 
on the fairness of the supplementary information referred to in the second paragraph when considered in relation to the 
financial statements as a whole.  Reasonable assurance is a high level of assurance but is not absolute assurance and 
therefore is not a guarantee that an audit conducted in accordance with GAAS and Government Auditing Standards will 
always detect a material misstatement when it exists.  Misstatements, including omissions, can arise from fraud or error 
and are considered material if there is a substantial likelihood that, individually or in the aggregate, they would influence 
the judgment of a reasonable user made based on the financial statements.  The objectives also include reporting on:  
 

 Internal control over financial reporting and compliance with provisions of laws, regulations, contracts and award 
agreements, noncompliance with which could have a material effect on the financial statements in accordance 
with Government Auditing Standards. 

 Internal control over compliance related to major programs and an opinion (or disclaimer of opinion) on 
compliance with federal statutes, regulations, and the terms and conditions of federal awards that could have a 
direct and material effect on each major program in accordance with the Single Audit Act Amendments of 1996 
and Title 2 U.S. Code of Federal Regulations (CFR) Part 200, Uniform Administrative Requirements, Cost Principles, and 
Audit Requirements for Federal Awards (Uniform Guidance) or on each major state project in accordance with the 
Florida State Single Audit Act and the Department of Financial Services State Projects Compliance Supplement, as 
applicable. 

 
Auditor’s Responsibilities for the Audit of the Financial Statements and Single Audit 
We will conduct our audit in accordance with GAAS; the standards for financial audits contained in Government Auditing 
Standards, issued by the Comptroller General of the United States; the Single Audit Act Amendments of 1996; and the 
provisions of the Uniform Guidance, and will include tests of accounting records, a determination of major program(s) in 
accordance with the Uniform Guidance, and other procedures we consider necessary to enable us to express such 
opinions.  As part of an audit in accordance with GAAS and Government Auditing Standards, we will exercise professional 
judgment and maintain professional skepticism throughout the audit.  
 
We will evaluate the appropriateness of accounting policies used and the reasonableness of significant accounting 
estimates made by management. We will also evaluate the overall presentation of the financial statements, including the 
disclosures, and determine whether the financial statements represent the underlying transactions and events in a 
manner that achieves fair presentation.  We will plan and perform the audit to obtain reasonable assurance about whether 
the financial statements are free of material misstatement, whether from: (1) errors, (2) fraudulent financial reporting, (3) 
misappropriation of assets, or (4) violations of laws or governmental regulations that are attributable to the government 
or to acts by management or employees acting on behalf of the government. Because the determination of waste and 
abuse is subjective, Government Auditing Standards do not expect auditors to perform specific procedures to detect waste 
or abuse in financial audits nor do they expect auditors to provide reasonable assurance of detecting waste or abuse. 
 
Because of the inherent limitations of an audit, combined with the inherent limitations of internal control, and because 
we will not perform a detailed examination of all transactions, there is an unavoidable risk that some material 
misstatements or noncompliance may not be detected by us, even though the audit is properly planned and performed 
in accordance with GAAS and Government Auditing Standards.  In addition, an audit is not designed to detect immaterial 
misstatements or violations of laws or governmental regulations that do not have a direct and material effect on the 
financial statements or on major programs.  However, we will inform the appropriate level of management of any material 
errors, any fraudulent financial reporting or misappropriation of assets that come to our attention.  We will also inform 
the appropriate level of management of any violations of laws or governmental regulations that come to our attention, 
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unless clearly inconsequential.  We will include such matters in the reports required for a Single Audit.  Our responsibility 
as auditors is limited to the period covered by our audit and does not extend to any later periods for which we are not 
engaged as auditors. 
 
We will also conclude, based on the audit evidence obtained, whether there are conditions or events, considered in the 
aggregate, that raise substantial doubt about the government’s ability to continue as a going concern for a reasonable 
period of time. 
 
Our procedures will include tests of documentary evidence supporting the transactions recorded in the accounts, tests of 
the physical existence of inventories, and direct confirmation of receivables and certain other assets and liabilities by 
correspondence with selected individuals, funding sources, creditors, and financial institutions.  We will request written 
representations from your attorneys as part of the engagement, and they may bill you for responding to this inquiry.   
 
We plan to obtain and place reliance on the report of other auditors for the City of New Port Richey Police Officers’ 
Retirement System and the City of New Port Richey Firefighters’ Retirement System, fiduciary component units of the City, 
assuming that our communications with the other auditors and review of their audit report and the financial statements 
of the City of New Port Richey Police Officers’ Retirement System and the City of New Port Richey Firefighters’ Retirement 
System provide sufficient and appropriate audit evidence on which to base our overall opinion on the aggregate remaining 
fund information.  
 
According to GAAS, significant risks include the risk of management’s override of internal controls.  Accordingly, we have 
considered this item as a significant risk.   
 
We may, from time to time and depending on the circumstances, use third-party service providers in serving your account.  
We may share confidential information about you with these service providers but remain committed to maintaining the 
confidentiality and security of your information.  Accordingly, we maintain internal policies, procedures, and safeguards 
to protect the confidentiality of your personal information.  In addition, we will secure confidentiality agreements with all 
service providers to maintain the confidentiality of your information and we will take reasonable precautions to determine 
that they have appropriate procedures in place to prevent the unauthorized release of your confidential information to 
others.  In the event that we are unable to secure an appropriate confidentiality agreement, you will be asked to provide 
your consent prior to the sharing of your confidential information with the third-party service provider.  Furthermore, we 
will remain responsible for the work provided by any such third-party service providers. 
 
Our audit of the financial statements does not relieve you of your responsibilities.  
 
Audit Procedures—Internal Control 
We will obtain an understanding of the government and its environment, including the system of internal control, 
sufficient to identify and assess the risks of material misstatement of the financial statements, whether due to error or 
fraud, and to design and perform audit procedures responsive to those risks and obtain evidence that is sufficient and 
appropriate to provide a basis for our opinions.  The risk of not detecting a material misstatement resulting from fraud is 
higher than for one resulting from error, as fraud may involve collusion, forgery, intentional omissions, misrepresentation, 
or the override of internal control.  Tests of controls may be performed to test the effectiveness of certain controls that 
we consider relevant to preventing and detecting errors and fraud that are material to the financial statements and to 
preventing and detecting misstatements resulting from illegal acts and other noncompliance matters that have a direct 
and material effect on the financial statements.  Our tests, if performed, will be less in scope than would be necessary to 
render an opinion on internal control and, accordingly, no opinion will be expressed in our report on internal control 
issued pursuant to Government Auditing Standards. 
 
As required by the Uniform Guidance, we will perform tests of controls over compliance to evaluate the effectiveness of 
the design and operation of controls that we consider relevant to preventing or detecting material noncompliance with 
compliance requirements applicable to each major federal award program.  However, our tests will be less in scope than 
would be necessary to render an opinion on those controls and, accordingly, no opinion will be expressed in our report 
on internal control issued pursuant to the Uniform Guidance.  
  

Page 162



2024 Audit Engagement Letter 
Page 4 

 

 

An audit is not designed to provide assurance on internal control or to identify significant deficiencies or material 
weaknesses.  Accordingly, we will express no such opinion.  However, during the audit, we will communicate to 
management and those charged with governance internal control related matters that are required to be communicated 
under AICPA professional standards, Government Auditing Standards, and the Uniform Guidance.  
 
Audit Procedures—Compliance 
As part of obtaining reasonable assurance about whether the financial statements are free of material misstatement, we 
will perform tests of the City’s compliance with provisions of applicable laws, regulations, contracts and agreements, 
including grant agreements.  However, the objective of those procedures will not be to provide an opinion on overall 
compliance and we will not express such an opinion in our report on compliance issued pursuant to Government Auditing 
Standards. 
 
The Uniform Guidance requires that we also plan and perform the audit to obtain reasonable assurance about whether 
the auditee has complied with federal statutes, regulations, and the terms and conditions of federal awards applicable to 
major programs.  Our procedures will consist of tests of transactions and other applicable procedures described in the 
OMB Compliance Supplement for the types of compliance requirements that could have a direct and material effect on 
each of the City’s major programs.  For federal programs that are included in the Compliance Supplement, our compliance 
and internal control procedures will relate to the compliance requirements that the Compliance Supplement identifies as 
being subject to audit.  The purpose of these procedures will be to express an opinion on the City’s compliance with 
requirements applicable to each of its major programs in our report on compliance issued pursuant to the Uniform 
Guidance.  
 
Other Services 
We will also assist in preparing the financial statements, schedule of expenditures of federal awards and state financial 
assistance, and related notes of the City in conformity with U.S. generally accepted accounting principles and the Uniform 
Guidance based on information provided by you.  These nonaudit services do not constitute an audit under Government 
Auditing Standards and such services will not be conducted in accordance with Government Auditing Standards.  We will 
perform these services in accordance with applicable professional standards.  The other services are limited to the 
financial statements, schedule of expenditures of federal awards, and related notes services previously defined.  We, in 
our sole professional judgement, reserve the right to refuse to perform any procedure or take any action that could be 
construed as assuming management responsibilities.  
 
You agree to assume all management responsibilities relating to the financial statements, schedule of expenditures of 
federal awards, related notes, and any other nonaudit services we provide. You will be required to acknowledge in the 
management representation letter our assistance with preparation of the financial statements, schedule of expenditures 
of federal awards, and related notes and that you have reviewed and approved the financial statements, schedule of 
expenditures of federal awards, and related notes prior to their issuance and have accepted responsibility for them.  
Further, you agree to oversee the nonaudit services by designating an individual, preferably from senior management, 
who possesses suitable skill, knowledge, or experience; evaluate the adequacy and results of those services; and accept 
responsibility for them.  
 
Responsibilities of Management for the Financial Statements and Single Audit 
Our audit will be conducted on the basis that you acknowledge and understand your responsibility for: (1) designing, 
implementing, establishing, and maintaining effective internal controls relevant to the preparation and fair presentation 
of financial statements that are free from material misstatement, whether due to fraud or error, including internal controls 
over federal awards, and for evaluating and monitoring ongoing activities, to help ensure that appropriate goals and 
objectives are met; (2) following laws and regulations; (3) ensuring that there is reasonable assurance that government 
programs are administered in compliance with compliance requirements; and (4) ensuring that management and financial 
information is reliable and properly reported.  Management is also responsible for implementing systems designed to 
achieve compliance with applicable laws, regulations, contracts, and grant agreements. You are also responsible for the 
selection and application of accounting principles; for the preparation and fair presentation of the financial statements, 
schedule of expenditures of federal awards, and all accompanying information in conformity with accounting principles 
generally accepted in the United States of America; and for compliance with applicable laws and regulations (including 
federal statutes) and the provisions of contracts and grant agreements (including award agreements).  Your 
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responsibilities also include identifying significant contractor relationships in which the contractor has responsibility for 
program compliance and for the accuracy and completeness of that information. 
 
You are also responsible for making drafts of financial statements, schedule of expenditures of federal awards, all financial 
records and related information available to us and for the accuracy and completeness of that information (including 
information from outside of the general and subsidiary ledgers).  You are also responsible for providing us with: (1) access 
to all information of which you are aware that is relevant to the preparation and fair presentation of the financial 
statements, such as records, documentation, identification of all related parties and all related-party relationships and 
transactions, and other matters, (2) access to personnel, accounts, books, records, supporting documentation, and other 
information as needed to perform an audit under the Uniform Guidance, (3) additional information that we may request 
for the purpose of the audit, and (4) unrestricted access to persons within the government from whom we determine it 
necessary to obtain audit evidence.  You are also responsible for coordinating our access to information relevant to the 
preparation and fair presentation of the financial statements of component units which may include discussions with 
component unit management and their auditors.  At the conclusion of our audit, we will require certain written 
representations from you about the financial statements; schedule of expenditures of federal awards; federal award 
programs; compliance with laws, regulations, contracts, and grant agreements; and related matters. 
 
Your responsibilities include adjusting the financial statements to correct material misstatements and confirming to us in 
the management representation letter that the effects of any uncorrected misstatements aggregated by us during the 
current engagement and pertaining to the latest period presented are immaterial, both individually and in the aggregate, 
to the financial statements of each opinion unit taken as a whole. 
 
You are responsible for the design and implementation of programs and controls to prevent and detect fraud, and for 
informing us about all known or suspected fraud affecting the government involving: (1) management, (2) employees who 
have significant roles in internal control, and (3) others where the fraud could have a material effect on the financial 
statements. Your responsibilities include informing us of your knowledge of any allegations of fraud or suspected fraud 
affecting the government received in communications from employees, former employees, grantors, regulators, or 
others.  In addition, you are responsible for identifying and ensuring that the government complies with applicable laws, 
regulations, contracts, agreements, and grants. You are also responsible for taking timely and appropriate steps to 
remedy fraud and noncompliance with provisions of laws, regulations, contracts, and grant agreements that we report. 
Additionally, as required by the Uniform Guidance, it is management's responsibility to evaluate and monitor 
noncompliance with federal statutes, regulations, and the terms and conditions of federal awards; take prompt action 
when instances of noncompliance are identified including noncompliance identified in audit findings; promptly follow up 
and take corrective action on reported audit findings; and to prepare a summary schedule of prior audit findings and a 
separate corrective action plan. The summary schedule of prior audit findings should be available for our review 
subsequent to the start of fieldwork. 
 
You are responsible for identifying all federal awards and state financial assistance received and understanding and 
complying with the compliance requirements and for the preparation of the schedule of expenditures of federal awards 
(including notes and noncash assistance received, and COVID-19 related concepts, such as lost revenues, if applicable) in 
conformity with the Uniform Guidance.  You agree to include our report on the schedule of expenditures of federal awards 
in any document that contains and indicates that we have reported on the schedule of expenditures of federal awards.  
You also agree to include the audited financial statements with any presentation of the schedule of expenditures of federal 
awards that includes our report thereon or make the audited financial statements readily available to intended users of 
the schedule of expenditures of federal awards no later than the date the schedule of expenditures of federal awards is 
issued with our report thereon.  Your responsibilities include acknowledging to us in the written representation letter that: 
(1) you are responsible for presentation of the schedule of expenditures of federal awards in accordance with the Uniform 
Guidance; (2) you believe the schedule of expenditures of federal awards, including its form and content, is stated fairly 
in accordance with the Uniform Guidance; (3) the methods of measurement or presentation have not changed from those 
used in the prior period (or, if they have changed, the reasons for such changes); and (4) you have disclosed to us any 
significant assumptions or interpretations underlying the measurement or presentation of the schedule of expenditures 
of federal awards. 
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You are also responsible for the preparation of the other supplementary information, which we have been engaged to 
report on, in conformity with U.S. generally accepted accounting principles.  You agree to include our report on the 
supplementary information in any document that contains and indicates that we have reported on the supplementary 
information.  You also agree to include the audited financial statements with any presentation of the supplementary 
information that includes our report thereon or make the audited financial statements readily available to users of the 
supplementary information no later than the date the supplementary information is issued with our report thereon. Your 
responsibilities include acknowledging to us in the written representation letter that: (1) you are responsible for 
presentation of the supplementary information in accordance with GAAP; (2) you believe the supplementary information, 
including its form and content, is fairly presented in accordance with GAAP; (3) the methods of measurement or 
presentation have not changed from those used in the prior period (or, if they have changed, the reasons for such 
changes); and (4) you have disclosed to us any significant assumptions or interpretations underlying the measurement or 
presentation of the supplementary information. 
 
Management is responsible for establishing and maintaining a process for tracking the status of audit findings and 
recommendations.  Management is also responsible for identifying and providing report copies of previous financial 
audits, attestation engagements, performance audits or other studies related to the objectives discussed in the Audit 
Scope and Objectives section of this letter.  This responsibility includes relaying to us corrective actions taken to address 
significant findings and recommendations resulting from those audits, attestation engagements, performance audits, or 
studies. You are also responsible for providing management’s views on our current findings, conclusions, and 
recommendations, as well as your planned corrective actions, for the report, and for the timing and format for providing 
that information. 
 
With regard to an exempt offering document with which Mauldin & Jenkins is not involved, you agree to clearly indicate 
in the exempt offering document that Mauldin & Jenkins is not involved with the contents of such offering document.  In 
the event that Mauldin & Jenkins is requested to be involved with an exempt offering document, you agree that the 
aforementioned auditor’s report or reference to Mauldin & Jenkins will not be included without our prior permission or 
consent.  Furthermore, any agreement to perform work in connection with an exempt offering document, including an 
agreement to provide permission or consent, will be a separate engagement. 
 
With regard to the electronic dissemination of audited financial statements, including financial statements published 
electronically on your website, you understand that electronic sites are a means to distribute information and, therefore, 
we are not required to read the information contained in these sites or to consider the consistency of other information 
in the electronic site with the original document. 
 
You acknowledge the City will not utilize Mauldin & Jenkins, LLC to store documents, data, or records on behalf of the City 
in accordance with the “Hosting Services” (see ET section 1.295.143) interpretation of the AICPA Code of Professional 
Conduct.  The City is solely responsible for maintaining its own data and records. 
 
In that regard, SuraLink is used solely as a method of transferring data to Mauldin & Jenkins, LLC and is not intended for 
the storage of the City’s information.  All information you will provide through SuraLink is a copy and you will maintain 
original documents and data as part of your records.  
 
Engagement Administration, Fees, and Other 
We understand that your employees will prepare all cash or other confirmations we request and will locate any documents 
selected by us for testing.   We will schedule the engagement based in part on deadlines, working conditions, and the 
availability of your key personnel.  We will plan the engagement based on the assumption that your personnel will 
cooperate and provide assistance by performing tasks such as preparing requested schedules, retrieving supporting 
documents, and preparing confirmations.  If, for whatever reason, your personnel are unavailable to provide the 
necessary assistance in a timely manner, it may substantially increase the work we have to do to complete our 
engagement, resulting in an increase in fees over our original estimate. 
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At the conclusion of the engagement, we will complete the appropriate sections of the Data Collection Form that 
summarizes our audit findings. It is management’s responsibility to electronically submit the reporting package (including 
financial statements, schedule of expenditures of federal awards, summary schedule of prior audit findings, auditors’ 
reports, and corrective action plan) along with the Data Collection Form to the federal audit clearinghouse.  We will 
coordinate with you the electronic submission and certification.  The Data Collection Form and the reporting package 
must be submitted within the earlier of 30 calendar days after receipt of the auditors’ reports or nine months after the 
end of the audit period.   
 
We will provide copies of our reports to the City; however, management is responsible for distribution of the reports and 
financial statements.  Unless restricted by law or regulation, or containing privileged and confidential information, copies 
of our reports are to be made available for public inspection. 
 
The audit documentation for this engagement is the property of Mauldin & Jenkins and constitutes confidential 
information.  However, subject to applicable laws and regulations, audit documentation and appropriate individuals will 
be made available upon request and in a timely manner to a federal agency providing direct or indirect funding, or the 
U.S. Government Accountability Office for purposes of a quality review of the audit, to resolve audit findings, or to carry 
out oversight responsibilities. We will notify you of any such request. If requested, access to such audit documentation 
will be provided under the supervision of Mauldin & Jenkins personnel. Furthermore, upon request, we may provide copies 
of selected audit documentation to the aforementioned parties. These parties may intend, or decide, to distribute the 
copies or information contained therein to others, including other governmental agencies.   
 
The audit documentation for this engagement will be retained for a minimum of five years after the report release date 
or for any additional period requested by a regulatory body.  If we are aware that a federal awarding agency, pass-through 
entity, or auditee is contesting an audit finding, we will contact the party(ies) contesting the audit finding for guidance 
prior to destroying the audit documentation. 
 
We expect to begin our audit at an agreeable time and to issue our reports no later than June 30, 2025. Wade P. Sansbury, 
CPA, is the engagement partner and is responsible for supervising the engagement and signing the reports or authorizing 
another individual to sign them. Our fee for these services will be $50,100 for the year ended September 30, 2024.  If 
Single Audits are necessary (either federal or state) an additional $5,400 will be applied per major program.  Our hourly 
rates vary according to the degree of responsibility involved and the experience level of the personnel assigned to your 
audit.  Our invoices for these fees will be rendered as work progresses and are payable upon presentation.  A service 
charge of 1.5% per month (18% annually) will be added onto any balances not paid within 30 days.  The above fees are 
based on anticipated cooperation from your personnel (including complete and timely receipt by us of the information 
on the respective client participation listings) and the assumption that unexpected circumstances (including scope 
changes) will not be encountered during the audit.  If significant additional time is necessary, we will discuss it with 
management and arrive at a new fee estimate before we incur the additional costs. 
 
As a result of our prior or future services to you, we might be requested or required to provide information or documents 
to you or a third party in a legal, administrative, arbitration, or similar proceeding in which we are not a party.  If this 
occurs, our efforts in complying with such requests will be deemed billable to you as a separate engagement. We shall be 
entitled to compensation for our time and reasonable reimbursement for our expenses (including legal fees) in complying 
with the request.  For all requests we will observe the confidentiality requirements of our profession and will notify you 
promptly of the request.   
 
Reporting 
We will issue written reports upon completion of our Single Audit.  Our reports will be addressed to the Honorable Mayor 
and Members of the City Council for the City.  We will make reference to other auditor’s report on the City’s Police Officers’ 
Retirement System and on the City’s Firefighters’ Retirement System in our report on your financial statements.  We cannot 
provide assurance that unmodified opinions will be expressed.  Circumstances may arise in which our report may differ 
from its expected form and content based on the results of our audit.  Depending on the nature of these circumstances, 
it may be necessary for us to modify our opinions or add emphasis-of-matter or other-matter paragraphs to our auditor’s 
report, or if necessary, withdraw from this engagement.  If our opinions on the financial statements or the Single Audit 
compliance opinions are other than unmodified, we will discuss the reasons with you in advance.  If, for any reason, we 
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are unable to complete the audit or are unable to form or have not formed opinions, we may decline to express opinions 
or to issue reports or may withdraw from this engagement. 
 
The Government Auditing Standards report on internal control over financial reporting and on compliance and other 
matters will state: (1) that the purpose of the report is solely to describe the scope of testing of internal control and 
compliance and the results of that testing, and not to provide an opinion on the effectiveness of the entity’s internal 
control or on compliance, and (2) that the report is an integral part of an audit performed in accordance with Government 
Auditing Standards in considering the entity’s internal control and compliance. The Uniform Guidance report on internal 
control over compliance will state that the purpose of the report on internal control over compliance is solely to describe 
the scope of testing of internal control over compliance and the results of that testing based on the requirements of the 
Uniform Guidance. Both reports will state that the report is not suitable for any other purpose. 
 
We appreciate the opportunity to be of service to the City and believe this letter accurately summarizes the significant 
terms of our engagement.  If you have any questions, please let us know.  If you agree with the terms of our engagement 
as described in this letter, please sign below and return it back to us. 
 

Sincerely, 
 
MAULDIN & JENKINS, LLC 
 
 
 
Wade P. Sansbury, CPA 

 
RESPONSE: 
This letter correctly sets forth the understanding of the City of New Port Richey, Florida. 
 
 
Management signature:     

Title:   

 
 
Governance signature:   

Title:   
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March 10, 2025 
 
The Honorable Mayor, Members of City Council  
   and City Manager 
5919 Main Street 
New Port Richey, Florida 34652 
 
Attn:  Ms. Debbie L. Manns, City Manager 
          Ms. Crystal Dunn, Finance Director 
 
We are pleased to confirm our understanding of the services we are to provide for the City of New Port Richey, Florida 
(the “City”). 
 
We will examine the City’s compliance with Section 218.415, Florida Statutes, regarding the investment of public funds 
as of and for the year ending September 30, 2024. The objectives of our examination are to: (1) obtain reasonable 
assurance about whether the City complied with the specified requirements above; and (2) to express an opinion as to 
whether the City complied with the specified requirements is fairly stated, in all material respects. 
 
Our examination will be conducted in accordance with attestation standards established by the American Institute of 
Certified Public Accountants. Accordingly, it will include examining, on a test basis, your records and other procedures to 
obtain evidence necessary to enable us to express our opinion.  We will issue a written report upon completion of our 
examination. Our report will be addressed to the Honorable Mayor and Members of the City Council of the City. We 
cannot provide assurance that an unmodified opinion will be expressed. Circumstances may arise in which it is 
necessary for us to modify our opinion. If our opinion is other than unmodified, we will discuss the reasons with you in 
advance. If, for any reason, we are unable to complete the examination or are unable to form or have not formed an 
opinion, we may decline to express an opinion or may withdraw from this engagement.   
 
Because of the inherent limitations of an examination engagement, together with the inherent limitations of internal 
control, an unavoidable risk exists that some material misstatements may not be detected, even though the 
examination is properly planned and performed in accordance with the attestation standards.   
 
You understand that the report is intended solely for the information and use of the City and the Auditor General of the 
State of Florida and is not intended to be and should not be used by anyone other than those specified parties. 
 
We will plan and perform the examination to obtain reasonable assurance about whether the City complied with Section 
218.415, Florida Statutes, regarding the investment of public funds is free from material misstatement. Our engagement 
will not include a detailed inspection of every transaction and cannot be relied on to disclose all material errors or 
known and suspected fraud or noncompliance with laws or regulations, or internal control deficiencies that may exist. 
However, we will inform you of any known and suspected fraud and noncompliance with laws or regulations, internal 
control deficiencies identified during the engagement, and uncorrected misstatements that come to our attention 
unless clearly trivial.  
 
We understand that you will provide us with the information required for our examination and that you are responsible 
for the accuracy and completeness of that information. We may advise you about appropriate criteria, but the 
responsibility for the subject matter remains with you.  
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You are responsible for compliance with Section 218.415, Florida Statutes, regarding the investment of public funds; and 
for selecting the criteria and determining that such criteria are appropriate for your purposes. You are responsible for, 
and agree to provide us with, a written assertion about whether the City is in compliance with the above noted criteria. 
Failure to provide such an assertion will result in our withdrawal from the engagement. You are also responsible for 
providing us with: (1) access to all information of which you are aware that is relevant to the measurement, evaluation, 
or disclosure of the subject matter; (2) additional information that we may request for the purpose of the examination; 
and (3) unrestricted access to persons within the entity from whom we determine it necessary to obtain evidence.   
 
At the conclusion of the engagement, you agree to provide us with certain written representations in the form of a 
representation letter.  
 
We may from time to time, and depending on the circumstances, use third-party service providers in serving your 
account. We may share confidential information about you with these service providers, but we remain committed to 
maintaining the confidentiality and security of your information. Accordingly, we maintain internal policies, procedures, 
and safeguards to protect the confidentiality of your personal information. In addition, we will secure confidentiality 
agreements with all service providers to maintain the confidentiality of your information, and we will take reasonable 
precautions to determine that they have appropriate procedures in place to prevent the unauthorized release of your 
confidential information to others. In the event that we are unable to secure an appropriate confidentiality agreement, 
you will be asked to provide your consent prior to the sharing of your confidential information with the third-party 
service provider. Furthermore, we will remain responsible for the work provided by any such third-party service 
providers.  
 
Wade P. Sansbury, CPA, is the engagement partner and is responsible for supervising the engagement and signing the 
report or authorizing another individual to sign it.  
 
We expect to begin our examination at an agreeable time. Our fees for these services are included in the City’s annual 
audit engagement letter. If significant additional time is necessary, we will discuss it with you and arrive at a new fee 
estimate before we incur the additional costs. Our invoices for these fees will be rendered each month as work 
progresses and are payable on presentation. If we elect to terminate our services for nonpayment, our engagement will 
be deemed to have been completed upon written notification of termination, even if we have not completed our report. 
You will be obligated to compensate us for all time expended and to reimburse us for all out-of-pocket expenditures 
through the date of termination. 
 
We appreciate the opportunity to be of service to you and believe this letter accurately summarizes the significant terms 
of our engagement. If you have any questions, please let us know. If you agree with the terms of our engagement as 
described in this letter, please sign below and return it back to us.  
 

Sincerely, 
 
MAULDIN & JENKINS, LLC 
 
 
 
Wade P. Sansbury, CPA 

 
RESPONSE: 
This letter correctly sets forth the understanding of the City of New Port Richey, Florida. 
 

 
Management signature:     

Title:   

 

Governance signature:   

Title:   
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TO: City of  New Port Richey City Council

FROM: Robert Kochen, Chief  of  Police

DATE: 4/1/2025

RE: Request Approval of  Pasco County Unmanned Systems Task Force Agreement

REQUEST:
The request for the City Council is to approve the Pasco County Unmanned Systems Task Force Agreement with the
Sheriff ’s Office to enhance our department’s operational capabilities with unmanned systems and/or drones.

DISCUSSION:
The Florida Mutual Aid Act authorizes law enforcement agencies to enter into agreements for voluntary cooperation and
assistance with public safety initiatives. The purpose of  this agreement is for our department to join and pool our drone
capabilities with the Pasco County Sheriff ’s Office Unmanned Systems Task Force, to be utilized for the following:
 

Emergency response,
Public Safety operations such as parades, events, missing and/or endangered persons,
Law Enforcement and Fire Rescue operations,
Search and Rescue operations,
Other Public Safety operations as mutually agreed upon by the parties.

 
The Sheriff ’s Office has a highly advanced, well equipped, and professionally operated Unmanned Systems Task
Force. By joining this task force, our department will greatly enhance our drone capabilities by gaining access to
cutting-edge technology, expert training, improved operational coordination, and enhanced resources.
 
City Attorney Tim Driscoll has reviewed this agreement and approved it as to form.

RECOMMENDATION:
Approve the Pasco County Unmanned Systems Task Force Agreement with the Sheriff ’s Office to enhance our
department’s operational capabilities with unmanned systems and/or drone deployment.

BUDGET/FISCAL IMPACT:
No Budget Impact

ATTACHMENTS:
Description Type
Unmanned Systems Task Force Agreement Backup Material
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TO: City of  New Port Richey City Council

FROM: Robert Kochen, Chief  of  Police

DATE: 4/1/2025

RE: Memorandum of Agreement w/United States Immigration and Customs Enforcement Agency

REQUEST:
The request for the City Council is to approve the 287(g) Task Force Agreement between the United States Immigration
and Customs Enforcement Agency and the New Port Richey Police Department.

DISCUSSION:
The State of  Florida recently passed a series of  immigration laws that require all Florida Sheriffs and Chief  Correctional
Officers of  the State to enter into the 287(g) Task Force Agreement with the United States Immigration and Customs
Enforcement Agency. Moreover, Florida Law now requires all local communities to cooperate with federal immigration
officials with their efforts to enforce the immigration laws of  the United States. To comply with the spirit of  Florida’s
Immigration Laws and to fully cooperate with United States Immigration Officials, Florida municipalities statewide are
entering into the 287(g) Task Force Agreement. Currently all the Sheriffs have entered into the task force agreement and
many municipalities across the Tampa Bay region are entering into the task force agreement.
 
This agreement will allow selected and trained New Port Richey Police Officers, and selected Pasco County Sheriff ’s Office
Deputies, to detain and arrest (subject to Federal proceedings) any criminal illegal aliens or any illegal alien(s) that we come
across in our community. The agreement also outlines other powers that trained New Port Richey Police Officers will have
as it pertains to illegal immigrants in our community.
 
The Pasco County Sheriff ’s Office is already a part of  the 287(g) Task Force Agreement and is setting up a countywide
database for all agencies on the consolidated CAD/RMS system to access information on violent criminal aliens in our
area or jurisdiction.
 
This agreement will enhance the New Port Richey Police Department’s ability to assist the United States Immigration and
Customs Enforcement Agency’s enforcement of  Federal law and will ensure that we are complying with Florida’s
Immigration Laws.
 
City Attorney Tim Driscoll has reviewed this agreement and approved it as to form.

RECOMMENDATION:
The request for the City Council is to approve the 287(g) Task Force Agreement between the United States Immigration
and Customs Enforcement Agency and the New Port Richey Police Department.

BUDGET/FISCAL IMPACT:
No Budget Impact

ATTACHMENTS:
Description Type
Memorandum of Agreement Backup Material
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MEMORANDUM OF AGREEMENT 
287(g) Task Force Model 

This Memorandum of Agreement (MOA) constitutes an agreement between United States 
Immigration and Customs Enforcement (ICE), a component of the Department of Homeland 
Security (DHS), and the____________________, pursuant to which ICE delegates to nominated, 
trained, and certified officers or employees of the                                                            (hereinafter 
interchangeably referred to as “Law Enforcement Agency” (LEA)), the authority to perform certain 
immigration enforcement functions as specified herein. The LEA represents 
________________________ in the implementation and administration of this MOA.  The LEA 
and ICE enter into this MOA in good faith and agree to abide by the terms and conditions 
contained herein. The ICE and LEA points of contact for purposes of this MOA are identified 
in Appendix A. 

I. PURPOSE

The purpose of this MOA is to set forth the terms and conditions pursuant to which selected LEA 
personnel (participating LEA personnel) will be nominated, trained, and thereafter be approved by 
ICE to perform certain functions of an immigration officer under the direction and supervision of 
ICE within the LEA’s jurisdiction. This MOA sets forth the scope of the immigration officer 
functions that DHS is authorizing the participating LEA personnel to perform. Nothing contained 
herein shall otherwise limit the jurisdiction and powers normally possessed by participating LEA 
personnel as members of the LEA. However, the exercise of the immigration enforcement 
authority granted under this MOA to participating LEA personnel shall occur only as provided in 
this MOA. This MOA also describes the complaint procedures available to members of the 
public regarding immigration enforcement actions taken pursuant to this agreement by 
participating LEA personnel. 

II. AUTHORITY

Section 287(g) of the Immigration and Nationality Act (INA), codified at 8 U.S.C. § 1357(g), as 
amended by the Homeland Security Act of 2002, Public Law 107-276, authorizes the Secretary of 
Homeland Security, or her designee, to enter into written agreements with a State or any political 
subdivision of a State so that qualified officers and employees can perform certain functions of an 
immigration officer. This MOA constitutes such a written agreement.  

III. POLICY

This MOA sets forth the scope of the immigration officer functions that DHS is authorizing 
the participating LEA personnel to perform. It sets forth with specificity the duration of the 
authority conveyed and the specific lines of authority, including the requirement that 
participating LEA personnel be subject to ICE direction and supervision while performing 
delegated immigration officer functions pursuant to this MOA. For the purposes of this MOA, 
ICE officers will provide direction and supervision for participating LEA personnel only as to 
immigration enforcement functions as authorized in this MOA. The LEA retains supervision 
of all other aspects of the employment and performance of duties of participating LEA 
personnel. 

1 Revised 03/07/2025
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IV. TRAINING AND ASSIGNMENTS

Before participating LEA personnel receive authorization to perform immigration officer functions 
granted under this MOA, they must successfully complete mandatory training on relevant 
administrative, legal, and operational issues tailored to the immigration enforcement functions to be 
performed as provided by ICE instructors and thereafter pass examinations equivalent to those given 
to ICE officers. The mandatory training may be made available to the LEA in both in-person and 
online, recorded or virtual-meeting formats, as determined by ICE. Only participating LEA 
personnel who are nominated, trained, certified, and authorized, as set out herein, have authority 
pursuant to this MOA to conduct the delegated immigration officer functions, under ICE direction 
and supervision, enumerated in this MOA. 

Upon the LEA’s agreement, participating LEA personnel performing immigration-related duties 
pursuant to this MOA will be assigned to various units, teams, or task forces designated by ICE.  

V. DESIGNATION OF AUTHORIZED FUNCTIONS

For the purposes of this MOA, participating LEA personnel are authorized to perform the following 
functions pursuant to the stated authorities, subject to the limitations contained in this MOA: 

• The power and authority to interrogate any alien or person believed to be an alien as to his
right to be or remain in the United States (INA § 287(a)(1) and 8 C.F.R. § 287.5(a)(l)) and
to process for immigration violations those individuals who have been arrested for State or
Federal criminal offenses.

• The power and authority to arrest without a warrant any alien entering or attempting to
unlawfully enter the United States in the officer’s presence or view, or any alien in the United
States, if the officer has reason to believe the alien to be arrested is in the United States in
violation of law and is likely to escape before a warrant can be obtained. INA § 287(a)(2)
and 8 C.F.R. § 287.5(c)(1). Subsequent to such arrest, the arresting officer must take the
alien without unnecessary delay for examination before an immigration officer having
authority to examine aliens as to their right to enter or remain in the United States.

• The power to arrest without warrant for felonies which have been committed and which are
cognizable under any law of the United States regulating the admission, exclusion,
expulsion, or removal of aliens, if the officer has reason to believe the alien to be arrested is
in the United States in violation of law and is likely to escape before a warrant can be
obtained. INA § 287(a)(4) and 8 C.F.R. § 287.5(c)(2).

• The power to serve and execute warrants of arrest for immigration violations under INA §
287(a) and 8 C.F.R. § 287.5(e)(3).

• The power and authority to administer oaths and to take and consider evidence (INA § 287(b)
and 8 C.F.R. § 287.5(a)(2)) to complete required alien processing to include fingerprinting,
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photographing, and interviewing, as well as the preparation of affidavits and the taking of 
sworn statements for ICE supervisory review. 

• The power and authority to prepare charging documents (INA § 239, 8 C.F.R. § 239.1; INA
§ 238, 8 C.F.R § 238.1; INA § 241(a)(5), 8 C.F.R § 241.8; INA § 235(b)(l), 8 C.F.R. § 235.3)
including the preparation of the Notice to Appear (NTA) or other charging document, as
appropriate, for the signature of an ICE officer for aliens in categories established by ICE
supervisors.

• The power and authority to issue immigration detainers (8 C.F.R. § 287.7) and I-213, Record
of Deportable/Inadmissible Alien, for aliens in categories established by ICE supervisors.

• The power and authority to take and maintain custody of aliens arrested by ICE, or another
State or local law enforcement agency on behalf of ICE. (8 C.F.R. § 287.5(c)(6))

• The power and authority to take and maintain custody of aliens arrested pursuant to the
immigration laws and transport (8 C.F.R. § 287.5(c)(6)) such aliens to ICE-approved
detention facilities.

VI. RESOLUTION OF LOCAL CHARGES

The LEA is expected to pursue to completion prosecution of any state or local charges that caused 
the alien to be taken into custody. ICE may assume custody of aliens who have been convicted of a 
state or local offense only after such aliens have concluded service of any sentence of incarceration. 
The ICE Enforcement and Removal Operations Field Office Director or designee shall assess on a 
case-by-case basis the appropriate actions for aliens who do not meet the above criteria based on 
special interests or other circumstances after processing by the LEA. 

After notification to and coordination with the ICE supervisor, the alien whom participating LEA 
personnel have determined to be removable will be arrested on behalf of ICE by participating LEA 
personnel and be transported by the LEA on the same day to the relevant ICE detention office or 
facility.  

VII. NOMINATION OF PERSONNEL

The chief officer of the LEA will nominate candidates for initial training and certification under 
this MOA. For each candidate, ICE may request any information necessary for a background 
check and to evaluate a candidate’s suitability to participate in the enforcement of immigration 
authorities under this MOA. All candidates must be United States citizens. All candidates must 
have at least two years of LEA work experience. All candidates must be approved by ICE 
and must be able to qualify for appropriate federal security clearances and access to appropriate 
DHS and ICE databases/systems and associated applications. 

Should a candidate not be approved, a substitute candidate may be submitted if time permits such 
substitution to occur without delaying the start of training. Any subsequent expansion in the 
number of participating LEA personnel or scheduling of additional training classes may be based 
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on an oral agreement of the parties but will be subject to all the requirements of this MOA. 

VIII. TRAINING OF PERSONNEL

ICE will provide participating LEA personnel with the mandatory training tailored to the 
immigration functions to be performed. The mandatory training may be made available to the LEA 
in both in-person and online, recorded or virtual-meeting formats, as determined by ICE. 

Training will include, among other things: (i) discussion of the terms and limitations of this MOA; 
(ii) the scope of immigration officer authority; (iii) relevant immigration law; (iv) the ICE Use of
Force Policy; (v) civil rights laws; (vi) the detention of aliens; (vii) public outreach and complaint
procedures; (viii) liability issues; (ix) cross-cultural issues; and (x) the obligations under federal law,
including applicable treaties or international agreements, to make proper notification upon the arrest
or detention of a foreign national.

Approximately one year after the participating LEA personnel are trained and certified, ICE may 
provide additional updated training on relevant administrative, legal, and operational issues related 
to the performance of immigration officer functions, unless either party terminates this MOA 
pursuant to Section XVIII below. Local training on relevant issues will be provided on an ongoing 
basis by ICE supervisors or a designated team leader. 

IX. CERTIFICATION AND AUTHORIZATION

ICE will certify in writing the names of those LEA personnel who successfully complete training 
and pass all required testing. Upon certification, ICE will provide the participating LEA personnel 
with a signed authorization to perform specified functions of an immigration officer for an initial 
period of two years from the date of the authorization. ICE will also provide a copy of the 
authorization to the LEA. The ICE supervisory officer, or designated team leader, will evaluate the 
activities of all personnel certified under this MOA. 

Authorization of participating LEA personnel to act pursuant to this MOA may be revoked at any 
time and for any reason by ICE or the LEA. Such revocation will require notification to the other 
party to this MOA within 48 hours. The chief officer of the LEA and ICE will be responsible for 
notification of the appropriate personnel in their respective agencies. The termination of this MOA, 
pursuant to Section XVIII below, shall constitute revocation of all immigration enforcement 
authorizations delegated herein. 

X. COSTS AND EXPENDITURES

Participating LEA personnel will carry out designated functions at the LEA’s expense, including 
salaries and benefits, local transportation, and official issue material. Whether or not the LEA 
receives financial reimbursement for such costs through a federal grant or other funding mechanism 
is not material to this MOA. 

ICE is responsible for the installation and maintenance of the Information Technology (IT) 
infrastructure. The use of the IT infrastructure and the DHS/ICE IT security policies are 
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defined in the Interconnection Security Agreement (ISA). The ISA is the agreement between 
ICE’s Chief Information Security Officer and the LEA’s Designated Accreditation Authority. 
The LEA agrees that each of its sites using an ICE-provided network access or equipment 
will sign the ISA, which defines the DHS ICE 4300A Sensitive System Policy and Rules of 
Behavior for each user granted access to the DHS network and software applications. Failure 
to adhere to the terms of the ISA could result in the loss of all user privileges.  

The LEA is responsible for personnel expenses, including, but not limited to, salaries and 
benefits, local transportation, and official issue material used in the execution of the LEA’s 
mission. ICE will provide instructors and training materials. The LEA is responsible for the 
salaries and benefits, including any overtime, of all its personnel being trained or performing 
duties under this MOA and of those personnel performing the regular functions of the 
participating LEA personnel while they are receiving training. ICE is responsible for the costs 
of the LEA personnel’s travel expenses while in a training status, as authorized by the Federal 
Travel Regulation and the ICE Travel Handbook. These expenses include housing, per diem 
and all transportation costs associated with getting to and from training. ICE is responsible 
for the salaries and benefits of all ICE personnel, including instructors and supervisors. 

The LEA is responsible for providing all administrative supplies (e.g. paper, printer toner) 
necessary for normal office operations. The LEA is also responsible for providing the 
necessary security equipment, such as handcuffs, leg restraints, etc.  

XI. ICE SUPERVISION

Immigration enforcement activities conducted by participating LEA personnel will be supervised 
and directed by ICE. Participating LEA personnel are not authorized to perform immigration 
officer functions except when working under the supervision or direction of ICE.   

When operating in the field, participating LEA personnel shall contact an ICE supervisor at the 
time of exercising the authority in this MOA, or as soon as is practicable thereafter, for guidance. 
The actions of participating LEA personnel will be reviewed by the ICE supervisory officers 
on an ongoing basis to ensure compliance with the requirements of the immigration laws and 
procedures and to assess the need for additional training or guidance for that specific individual. 

For the purposes of this MOA, ICE officers will provide supervision of participating LEA 
personnel only as to immigration enforcement functions. The LEA retains supervision of all 
other aspects of the employment of and performance of duties by participating LEA 
personnel. 

In the absence of a written agreement to the contrary, the policies and procedures to be utilized 
by the participating LEA personnel in exercising these authorities shall be DHS and ICE policies 
and procedures, including the ICE Use of Force Policy. However, when engaged in immigration 
enforcement activities, no participating LEA personnel will be expected or required to violate or 
otherwise fail to maintain the LEA’s rules, standards, or policies, or be required to fail to abide 
by restrictions or limitations as may otherwise be imposed by law unless doing so would violate 
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federal law. 

If a conflict arises between an order or direction of an ICE supervisory officer and LEA rules, 
standards, or policies, the conflict shall be promptly reported to ICE, and the chief officer of the 
LEA, or designee, when circumstances safely allow the concern to be raised. ICE and the chief 
officer of the LEA shall attempt to resolve the conflict. 

Whenever possible, the LEA will deconflict all addresses, telephone numbers, and known or 
suspected identities of violators of the INA with ICE’s Homeland Security Investigations or ICE’s 
Enforcement and Removal Operations prior to taking any enforcement action. This deconfliction 
will, at a minimum include wants/warrants, criminal history, and a person’s address, and vehicle 
check through TECS II or any successor system. 

LEA participating personnel authorized pursuant to this MOA may be assigned and/or co 
located with ICE as task force officers to assist ICE with criminal investigations. 

XII. REPORTING REQUIREMENTS

The LEA will be responsible for tracking and maintaining accurate data and statistical information 
for their 287(g) program, including any specific tracking data requested by ICE. Upon ICE’s 
request, such data and information shall be provided to ICE for comparison and verification with 
ICE’s own data and statistical information, as well as for ICE’s statistical reporting requirements 
and to assess the progress and success of the LEA’s 287(g) program. 

XIII. RELEASE OF INFORMATION TO THIRD PARTIES

The LEA may, at its discretion, communicate the substance of this agreement to the media and 
other parties expressing an interest in the law enforcement activities to be engaged in under this 
MOA. It is the practice of ICE to provide a copy of this MOA, only after it has been signed, to 
requesting media outlets; the LEA is authorized to do the same. 

The LEA hereby agrees to coordinate with ICE prior to releasing any information relating to, or 
exchanged under, this MOA. For releases of information to the media, the LEA must coordinate 
in advance of release with the ICE Office of Public Affairs, which will consult with ICE Privacy 
Office for approval prior to any release. The points of contact for ICE and the LEA for this purpose 
are identified in Appendix C. For releases of information to all other parties, the LEA must 
coordinate in advance of release with the FOD or the FOD’s representative. 

Information obtained or developed as a result of this MOA, including any documents created by 
the LEA that contain information developed or obtained as a result of this MOA, is under the 
control of ICE and shall not be disclosed unless: 1) permitted by applicable laws, regulations, or 
executive orders; and 2) the LEA has coordinated in advance of release with (a) the ICE Office of 
Public Affairs, which will consult the ICE Privacy Office for approval, prior to any release to the 
media, or (b) an ICE officer prior to releases to all other parties. LEA questions regarding the 
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applicability of this section to requests for release of information shall be directed to an ICE 
officer. 

Nothing herein limits LEA’s compliance with state public records laws regarding those records 
that are solely state records and not ICE records. 

The points of contact for ICE and the LEA for the above purposes are identified in Appendix C. 

XIV. LIABILITY AND RESPONSIBILITY

Except as otherwise noted in this MOA or allowed by federal law, and to the extent required by 
8 U.S.C. § 1357(g)(7) and (8), the LEA will be responsible and bear the costs of participating 
LEA personnel regarding their property or personal expenses incurred by reason of death, injury, 
or incidents giving rise to liability. 

Participating LEA personnel will be treated as Federal employees for purposes of the Federal Tort 
Claims Act, 28 U.S.C. § 1346(b)(1), 2671-2680, and worker’s compensation claims, 5 U.S.C. 
§ 8101 et seq., when performing a function on behalf of ICE as authorized by this MOA. See 8
U.S.C. § 1357(g)(7); 28 U.S.C. § 2671. In addition, it is the understanding of the parties to this
MOA that participating LEA personnel performing a function on behalf of ICE authorized by this
MOA will be considered acting under color of federal authority for purposes of determining
liability and immunity from suit under federal or state law. See 8 U.S.C. § 1357(g)(8).

Participating LEA personnel named as personal-capacity defendants in litigation arising from 
activities carried out under this MOA may request representation by the U.S. Department of 
Justice. See 28 C.F.R. § 50.15. Absent exceptional circumstances, such requests must be made in 
writing. LEA personnel who wish to submit a request for representation shall notify the local ICE 
Office of the Principal Legal Advisor (OPLA) field location at____________________________. 
OPLA, through its headquarters, will assist LEA personnel with the request for representation, 
including the appropriate forms and instructions. Unless OPLA concludes that 
representation clearly is unwarranted, it will forward the request for representation, any 
supporting documentation, and an advisory statement opining whether: 1) the requesting 
individual was acting within the scope of his/her authority under 8 U.S.C. § 1357(g) and this 
MOA; and, 2) such representation would be in the interest of the United States, to the Director 
of the Constitutional and Specialized Tort Litigation Section, Civil Division, Department of 
Justice (DOJ). Representation is granted at the discretion of DOJ; it is not an entitlement. See 28 
C.F.R. § 50.15.

The LEA agrees to cooperate with any federal investigation related to this MOA to the full extent of 
its available powers, including providing access to appropriate databases, personnel, 
individuals in custody and documents. Failure to do so may result in the termination of this MOA. 
Failure of any participating LEA employee to cooperate in any federal investigation related to 
this MOA may result in revocation of such individual’s authority provided under this MOA. The 
LEA agrees to cooperate with federal personnel conducting reviews to ensure compliance with 
the terms of this MOA and to provide access to appropriate databases, personnel, and documents 
necessary to complete such compliance review. It is understood that information provided by any 
LEA personnel under threat of disciplinary action in an administrative investigation cannot be 
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used against that individual in subsequent criminal proceedings, consistent with Garrity v. New 
Jersey, 385 U.S. 493 (1967), and its progeny. 

As the activities of participating LEA personnel under this MOA derive from federal authority, 
the participating LEA personnel will comply with federal standards relating to the Supreme 
Court’s decision in Giglio v. United States, 405 U.S. 150 (1972), and its progeny, which govern 
the disclosure of potential impeachment information about possible witnesses or affiants in a 
criminal case or investigation. 

The LEA and ICE are each responsible for compliance with the Privacy Act of 1974, 5 U.S.C. 
§ 552a, DHS Privacy Act regulations, 6 C.F.R. §§ 5.20-5.36, as applicable, and related system of
records notices regarding data collection and use of information under this MOA.

XV. COMPLAINT PROCEDURES

The complaint reporting and resolution procedure for allegations of misconduct by participating 
LEA personnel, regarding activities undertaken under the authority of this MOA, is included at 
Appendix B. 

XVI. CIVIL RIGHTS STANDARDS

Participating LEA personnel who perform certain federal immigration enforcement functions are 
bound by all applicable federal civil rights statutes and regulations. 

Participating LEA personnel will provide an opportunity for subjects with limited English 
language proficiency to request an interpreter. Qualified foreign language interpreters will be 
provided by the LEA as needed. 

XVII. MODIFICATION OF THIS MOA

Modifications of this MOA must be proposed in writing and approved by the signatories. 

XVIII. EFFECTIVE DATE, SUSPENSION, AND TERMINATION OF THIS MOA

This MOA becomes effective upon signature of both parties and will remain in effect until either 
party terminates or suspends the MOA. Termination by the LEA shall be provided, in writing, to 
the local Field Office. 

In instances where serious misconduct or violations of the terms of the MOA come to the attention 
of ICE, the ICE Director may, upon recommendation of the Executive Associate Director for 
Enforcement and Removal Operations, elect to immediately suspend the MOA pending 
investigation of the misconduct and/or violations. 

Notice of the suspension will be provided to the LEA, and the notice will include, at a minimum, 
(1) an overview of the reason(s) that ICE is suspending the 287(g) agreement, (2) the length of the
temporary suspension, and (3) how the LEA can provide ICE with information regarding the alleged
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misconduct and/or violations, as well as any corrective measures it has undertaken. 

ICE shall provide the LEA with a reasonable opportunity to respond to the alleged misconduct 
and/or violations and to take actions to implement corrective measures (e.g., replace the officer(s) 
who are the focus of the allegations). ICE will provide the LEA timely notice of a suspension being 
extended or vacated. 

If the LEA is working to take corrective measures, ICE will generally not terminate an agreement. 
The termination of an agreement is generally reserved for instances involving problems that are 
unresolvable and detrimental to the 287(g) Program. 

If ICE decides to move from suspension to termination, ICE will provide the LEA a 90-day notice 
in advance of the partnership being terminated. The notice will include, at a minimum: (1) An 
overview of the reason(s) that ICE seeks to terminate the 287(g) agreement; (2) All available data 
on the total number of aliens identified under the 287(g) agreement; and (3) Examples of egregious 
criminal aliens identified under the 287(g) agreement. ICE’s decision to terminate a MOA will be 
published on ICE’s website 90 days in advance of the MOA’s termination. 

This MOA does not, is not intended to, shall not be construed to, and may not be relied upon to 
create any rights, substantive or procedural, enforceable at law by any person in any matter, civil or 
criminal. 
By signing this MOA, each party represents it is fully authorized to enter into this MOA, accepts 
the terms, responsibilities, obligations, and limitations of this MOA, and agrees to be bound thereto 
to the fullest extent allowed by law. 

For the LEA: 

Date:_________________________  

Signature: ____________________ 

Name: _______________________

Title: ________________________

Agency: _____________________

For ICE: 

Date:______________________________ 

Signature:__________________________   

Name:_____________________________

Title: _____________________________

Agency: ___________________________

__________________________________

__________________________________

9 Revised 03/07/2025

Page 192



APPENDIX A 

POINTS OF CONTACT 

The ICE and LEA points of contact for purposes of implementation of this MOA are: 

For ICE: 

For the LEA: 

Department of Homeland Security 
Immigration and Customs Enforcement 
Enforcement and Removal Operations 
Assistant Director for Enforcement 
Washington DC 

___________________________________ 
___________________________________ 
___________________________________ 
___________________________________ 
___________________________________ 
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APPENDIX B 

COMPLAINT PROCEDURE 

This MOA is an agreement between ICE and the __________________________, 
hereinafter referred to as the “Law Enforcement Agency” (LEA), in which selected LEA 
personnel are authorized to perform immigration enforcement duties in specific situations 
under federal authority. As such, the training, supervision, and performance of participating 
LEA personnel pursuant to the MOA, as well as the protections for individuals’ civil 
and constitutional rights, are to be monitored. Part of that monitoring will be 
accomplished through these complaint reporting and resolution procedures, which the 
parties to the MOA have agreed to follow. 

If any participating LEA personnel are the subject of a complaint or allegation involving the 
violation of the terms of this MOA the LEA shall, to the extent allowed by state law, make 
timely notification to ICE. 

Further, if the LEA is aware of a complaint or allegation of any sort that may result in that 
individual receiving professional discipline or becoming the subject of a criminal 
investigation or civil lawsuit, the LEA shall remove the designated LEA personnel from 
the program, until such time that the LEA has adjudicated the allegation.  

The LEA will handle complaints filed against LEA personnel who are not designated and 
certified pursuant to this MOA but are acting in immigration functions in violation of 
this MOA.  Any such complaints regarding non-designated LEA personnel acting in 
immigration functions must be forwarded to the ICE Office of Professional 
Responsibility (OPR) at ICEOPRIntake@ice.dhs.gov. 

1. Complaint Reporting Procedures

Complaint reporting procedures shall be disseminated as appropriate by the LEA within 
facilities under its jurisdiction (in English and other languages as appropriate) in order to 
ensure that individuals are aware of the availability of such procedures. Complaints will be 
accepted from any source (e.g., ICE, LEA, participating LEA personnel, inmates, and the 
public). 

Complaints may be reported to federal authorities as follows: 

A. Telephonically to the ICE OPR at the toll-free number l-833-4ICE-OPR; or

B. Via email at ICEOPRIntake@ice.dhs.gov.

Complaints may also be referred to and accepted by any of the following LEA entities: 

A. The LEA Internal Affairs Division; or
B. The supervisor of any participating LEA personnel.
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2. Review of Complaints

All complaints (written or oral) reported to the LEA directly, which involve activities 
connected to immigration enforcement activities authorized under this MOA, will be 
reported to the ICE OPR. The ICE OPR will verify participating personnel status under 
the MOA with the assistance of ICE.  Complaints received by any ICE entity will be 
reported directly to the ICE OPR as per existing ICE policies and procedures. 

In all instances, the ICE OPR, as appropriate, will make an initial determination regarding 
DHS investigative jurisdiction and refer the complaint to the appropriate office for action as 
soon as possible, given the nature of the complaint. 
Complaints reported directly to the ICE OPR will be shared with the LEA’s Internal Affairs 
Division when the complaint involves LEA personnel. Both offices will then coordinate 
appropriate investigative jurisdiction, which may include initiation of a joint investigation to 
resolve the issue(s). 

3. Complaint Resolution Procedures

Upon receipt of any complaint the ICE OPR will undertake a complete review of each 
complaint in accordance with existing ICE allegation criteria and reporting requirements. As 
stated above the ICE OPR will adhere to existing ICE reporting requirements as they relate 
to the DHS OIG and/or another legally required entity. Complaints will be resolved using 
the existing procedures, supplemented as follows: 

A. Referral of Complaints to LEA Internal Affairs Division.

The ICE OPR will refer complaints, as appropriate, involving LEA personnel to the 
LEA’s Internal Affairs Division for resolution. The Internal Affairs Division 
Commander will inform ICE OPR of the disposition and resolution of any complaints 
referred by ICE OPR. 

B. Interim Action Pending Complaint Resolution

Whenever any participating LEA personnel are under investigation and subject to 
interrogation by the LEA for any reason that could lead to disciplinary action, demotion, 
or dismissal, the policy requirements of' the LEA shall he honored. If appropriate, 
an individual may he removed from participation in the activities covered under the 
MOA pending resolution of an inquiry. 

C. Time Parameters for Resolution of Complaints

It is expected that any complaint received will be resolved within 90 days. However, 
this will depend upon the nature and complexity of the substance of the complaint 
itself. 

D. Notification of Resolution of a Complaint
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ICE OPR will coordinate with the LEA’s Internal Affairs Division to ensure notification 
as appropriate to the subject(s) of a complaint regarding the resolution of the 
complaint. 
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APPENDIX C 

PUBLIC INFORMATION POINTS OF CONTACT 

Pursuant to Section XIII of this MOA, the signatories agree to coordinate any 
release of information to the media regarding actions taken under this MOA. 
The points of contact for coordinating such activities are: 

For the LEA: 
______________________ 
______________________ 
______________________ 
______________________ 
______________________ 

For ICE: 

Department of Homeland Security 
Immigration and Customs Enforcement 
Office of Public Affairs 
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